JABOPLOBLIH OKPYT

BHYTPUI"OPOJICKOE MYHULIUIIAJILHOE OBPA30OBAHUE
CAHKT-TIETEPBYPI'A MYHULIATIAJIbHbI}A OKPYT
JABOPIIOBBIN OKPYT

MECTHAS AAMUHUCTPALIUS
IIOCTAHOBJIEHUE

09.02.2018 Canxr-Iletep6ypr Ne9

06 yrBepxkaenun ANMHHHCTPATHBHOIO periiamenTa
0 NIPE0CTABICHHIO MYHHIIHIIAILHOI yeayru
«Bbl1aya apxXuBHBIX cHpaBok, BBIIHCOK, KONHIi ADXMBHBIX 10KYMEHTOR)

B cootBerctenn ¢ ®enepanbubiv sakonom Poceuiickoii ®eneparuu or 06.10.2003 Nel31-@3 «O6
OOIUMX MPUHLMNAX OpraHU3aIHK MECTHOr0 camoynpaeiaeHus B Poccuiickoii Denepaumuy, Deaepanbpim
3aKOHOM 0T 27.07.2010 Ne 210-®3 «O6 OPTaHU3ALIMH IPEI0CTABIEHUS TOCY AAPCTBEHHBIX 1 MYHHULOUNATIBHBIX
yeayry, Yerapom BHYTPHUIOPOJICKOI0 MYHULMIIAILHOTO obpasoBanus Cankr-TlerepGypra MYHHLIHANATLHbIL
OKpyT J[BOPLIOBBIN OKpYT, MecTHas! anmunncTpanns MO MO JIgopuossiii OKpyT

INIOCTAHOBJISIET:

1. Vreepauts AJIMHHHCTPaTHBHBIH PCIIIAMEHT IO NIPEJIOCTABICHUIO MYHHIMIIAILHON
yeiayru «Beinaga apxuBnbIx cripasok, BBITHCOK, KOIUH apXUBHBIX JOKYMEHTOBY.

2. IlocranoBnenue Berymaer B CHITy CO HA €ro 0pUIHATBHOrO OIyGIHKOBAHKS.

3. IlpusHath yTpaTHBIIEM CHIIy IIOCTaHOBIICHHE MECTHO aaMuHUCTpauun MO MO
JBopLOBEILA OKpyr 0T 27.05.2014 No 47 «O6 yTBepsKIeHHN AZIMHHHCTPaTHBHOTO periameHTa mno
TPEAOCTABNICHUIO MYHUIMIIATEHON YCIyrd  «Briaua APXHBHBIX CIIPABOK, BBIIHMCOK, KOMMii
APXUBHBIX JOKYMEHTOR).

4. KonTpous 3a Bemmonmennem HACTOALIErO NOCTAHOBICHHS OCTABIISIO 32 COGOIA.
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Ipunosxenne 1
K MOCTRHOBIEHHUIO MECTHOH AJIMHHUCTPALIMH
ot 09.02.2018 Ne9

AAMUHUCTPATUBHBIN PETJIAMEHT
ﬂp&ﬂOCTaBHEHHH MyHHHHHﬂﬂbHOﬁ yc.rlyrn
«Borraua APXHBHDLIX CIPABOK, BBIITHCOK, KOMHH apXHUBHBIX HOKYMEHTOB)

I. O6mue nonosxenus

L.1. [lpeamerom perymmposamus HACTOAINEr0 AIMHHACTPATHBHOTO PEITIAMEHTA SIBISIOTCS
OTHOILICHHUSI, BO3HHKAIOUIME MEKAY 3asBHTEISIMH M MECTHOMN anMUHHCTpaNued MYHHLHNIATLHOTO
00pa3oBaHis MyHHIUNIATBHBIIH OKpyT JIBOpLOBBI OKpyT (1anee — MecTHAs aIMUHHCTpanus) B chepe
HIPCAOCTABICHAS MYHHUMIATBHON YCIYTH 110 BBIzade APXMBHBIX CIPAaBOK, BBIIHCOK, KOIMMIi
ApXUBHBIX 10KyMeHTOB MO MO JIBOpLIOBSIif OKPYT (fanee — MyHHUHIabHAS ycayra).

biiok-cxema mpenocrasienus MYHHUIMNANBHOH YCIIyrH TpHBEAcHA B TpHioxkeHnd No 1 k
HacToseMy AZIMUHACTPATHBHOMY peTIaMeHnTy.

1.2. 3asBHTEIAME  SIBISIOTCS: buznveckre wwn opuauyeckue auma, aubo  ux
YUOTHOMOYCHHBIE — MPE/CTABUTENH, OOpATHBIIMECS B MECTHYIO  aAMHHHCTPALMIO WM
MHOTO(GYHKIHOHANBHBIA LHEHTP [peI0CTARIEHHS FOCYMapCTBEHHBIX H MYHHIHIAIBHBIX YCIYT ¢
3aIPOCOM O MPEAOCTABICHHN MyHHIHIIANBHOH YCIyTH.

Ot umenn 3asBuTeNEl Bipase BRICTYNATh MX NPEICTABUTENM IIPH IIPEbIBICHHH nacropra
rpaxnannna Poceuiickoit ®enepanun mm APYTHX TOKYMEHTOB, YIOCTOBEPSIOMMX JIMYHOCTE Ha
Tepputopun Poccuiickoii ®enepanus B cOOTBETCTBHH ¢ ACHCTBYIOIIUM 3aKOHOMATEIECTBOM, |
AOKYMEHTA, OATBEPIKAAFOIIETO TIOIHOMOYHS [IPE/ICTABATES 3asBUTES .

1.3. TpeGosanns k nopsxy HHOOPMUPOBAHHUS O IIPEII0CTABICHHN MYHHIATIATEHON YCIyTH

1.3.1. B npenocrasreanu MYHUIUINATBHON YCIYTH YYacTBYIOT:

1.3.1.1. mecTHag AJIMUHHCTPALIHS:

Mecronaxoxaenue: 191 186, CachT-HeTepGypr, vii. boxsmag Konromennas, nom 14, ten.:
571-86-23, amgpec B cerm Unrepner: www.dvortsovy.spb.ru, ampec BNICKTPOHHOMH IIOYTEL:
info@dvortsovy.spb.ru;

I'paduk paGotsr: monesesHIK — gersepr: ¢ 10.00 u. 1o 18.00 4., B naTHuny — ¢ 10.00 4. go
17.00 =. O6ex: ¢ 13.00 4. 10 14.00 4. Brixozmbie Anu: cy600ta, Bockpecense. [Ipuem 3aseuternei u
NPCAOCTABICHNE MYHHIUNAILHON YCIYTH OCYIIECTRISIOTCS MOJKHOCTHBIMHM JIHIIAMH B JTIO0OH
pabounii nens.

1.3.1.2. Canxr-Ilerep6yprexoe FOCYJapCTREHHOE Ka3eHHoe YUpexIeHue
«MHOIOQYHKIMOHAIBHBI NEHTP IIpefoCTaBICHNAS FOCYNapCTBEHHBIX U MYHHIHIATBHBIX YCIIYI)
(manee — MOLI).

Anpec: 191124, Cankr-IletepGypr, yi1. Kpacroro Texkctunpmuxa, 1. 10-12, mrepa O.

I'paduk paGotsr: noneaenbuuK — gerBepr ¢ 9.00 go 18.00, marhumna ¢ 9.00 10 17.00: nepepsIB ¢ 13.00
Ao 13.48, BpIx0/HBIE JHE — cYGGOTA, BOCKPECEHBE.

I'paduk paGors cTpykTYpHBIX noapasaenenuit M@L] esxenento ¢ 9.00 zo 21.00.

Hentp tenedonnoro obemysxuparus MOI] - 573-90-00.

I Takmmu J0KyMEHTaMH SBISIOTCS:

AOKYMEHTBI, NOATEEPKAAIOMIME [TOTHOMOUNS 3aKOHHOTO NPEACTABHTE s (CBMACTENLCTBO O POKASHHM. NMOCTAHOBICHHE 06
OTiCKe
U ap.);

AOBEPCHHOCTS B MPOCTOH MUCEMEHHOH (opMe, MOATBEPIIAIONIAS TOIHOMOUMS NPENCTABHTEIS 3aABHTEIA;

AOBCPECHHOCTD. 3dBEPEHHASN HOTAPUATEHO, B CIIYYAE ECIIM;

fesepalibHbIM  3AKOHOM  MPeIyCMOTPEHO HOTapHA/ILHOE VI0CTOBEPCHHE 10BEPEHHOCTH NPEACTABUTENA 3asBHTENS Kak
YCIOBHC OCYLUSCTBICHUA TOCYIAPCTREHHON (MYHUIMNATRHON) (yHKumm, NPCIOCTABICHHS TOCYIAPCTBEHHON (MYHHLMMANBHOH)
VCAYTH: _
T oy {HECTBICHUE  TOCYAAPCTBCHHON (MYHHUMNATLHON) (YHKUKK, NpelocTapiIeHue TOCY1apCTBEHHOH (MYHHMHMIAIBHOI)
YCIVTH 3aKTI09aCTCH B COBEPLUICHUH JiCHCTBIS, TPEOYIOWEro HOTAPHAALHOH HOPMEL



AJIpec caiTa i eKTPOHHON MOYTEL: WWW. gu.spb.ru/mfe/, e-mail: knz@mfespb.ru.

1.3.2. lepen  npenocrasnennenm MYHULAOATIBHON YCIYTH 3adBHTENSM He Tpebyercs
AOLOTHHTEIBHBIX OOPAIEHHH B HHbIE OPraHbl U OpraHu3aIuy.

1.3.3. Mudopmarmio 06 OpraHax (OpraHM3aLysX). YKa3aHHbIX B nyHkre 1.3 macrosmero
AIMAHUCTPATHBHOTO PErIaMEHTa, 3asBHTE MOTYT MOJIYYUTh CACIYIOLIHMHU CIOCOOAMIA:
- HallpaBJICHUE 3aNIPOCOB B IMHCHMEHHOM BHJE TIO afpecam OPraHoB (Oprasu3aimii), yKasaHHBIX B
nynkre 1.3 HacTosimero AIMHHHCTPaTHBHOTO PCTJIAMEHTA, B 3/IEKTPOHHOM BHJIE 110 YKA3aHHbIM
aapecam 51EKTPOHHOM TTOYTE OpraHoB (opranuzarnuif);
- HO CIPaBOYHBIM TeleOHaM pPabOTHHUKOB OpraHos (opranmzanuii), ykazanuex B nyHkTe 1.3
HACTOSIIET0 AJMUHHUCTPATHBHOIO PEryIaMeHTa:
- Ha [loprare «[ocynapcraenusre yemyru B Cankr-IletepGyprey (Www.gu.spb.ru) s
HH(OPMAHOHHO-TENEKOMMYHUKAHOHHON CoTH «Untepuet» (manee — [Mopraxn), na OQUIHATLHBIX
caifiTax opraHoB (OpraHuzanuii), ykasagHbBIX B nyHkre 1.3 HacTosmero AJMHHHCTPATHUBHOTO
periaMeHTa;
- TIpH JIIHOM OOpalleHHH Ha HpHEM K paGoTHHKAM OpraHoB (OpraHu3aimii) B COOTBETCTBHU ¢
rpaduKoM paboTEL, YKa3aHHBIM B nyHKTE 1.3 HacTosmero A MUHHCTPATHBHOrO pernaMenTa;
B Llentpe Tenedonnoro obenyxusanus M®I] (573-90-00);
- TIpK OOpaienuy K uHpoMaTam (nH(oKHOCKaM, VHQOIYHKTAM), Pa3sMEINCHHBIM B TIOMEIICHUSAX
M®ILI, na ynumax Canxr-llerepbypra u B BecTHOMOIIIX cranumit - Canxr-ITerepGyprexoro
FOCYapCTBEHHOTO YHUTAPHOTO IPE AT PUSITHS «Carkt-lleTepbyprexmit METPOIOIUTERY IO azpecam,
yKasaHHbM Ha [Toprare.

Ha cTenzax, pasmerieHHbIX B OMEIEHHSX MeCTHOI aaMuHUCTparuy 1 ML, pasmerniaercs
claenyrouas HHGOpMAanus;
HAaUMCHOBAHUE MYHHIMIIATBHOM YCIyTH;
- HICPEYCHb OPraHoOB (OpraHu3alii), yIacTBYIOMKX B IPCNOCTABICHIA MYHUIUNATBHON yCITyTH;
- Tpaduk (pexuMm) paboTsL, TeICOHBI, ampeca 3MEKTPOHHON MOUTEH] OpraHoB (OpraHu3anuii),
OCYIICCTBIMIOMMX NPUEM M KOHCYJIBTALMH 3agBHTECH [0 BOIIpOCaM  MPeIOCTaBICHUS
MYHUIMITAIbHOH YCIYTH;
- a7peca OpraHoB (OpraHu3aiiiii), y9acTBYOIUX B PEOCTaBICHUT MYHUITATIATILHON YCIIyTH;
KOHTaKTHas wuHpOpMalHs 06 opraHax (OpraEmM3anusX), y4acTBYIOmmX B IPEJOCTaBIEHNH
MYHUIUIIATIBHOA YCIIYTH;
- [IOPAZI0K NPE/I0CTaBNCHHS MyHHIHIIATBHOR YCIyTH;
- [IOCICNIOBATE/BHOCTE  TIOCCIIEHUSl  3asBUTEIEM OPraHOB (opramm3sanuit), yyacTBYOmHUX B
NIPCAOCTABICHUH MYHUIIMIIATBHON YCIYTH;
- IEPEYCHD KaTErOpHi Ipak/IaH, UMEIOIHEX PABo Ha IOTyY€HHE MYHHIUIAIBHOM yeIyry;
- [ICPEUCHL IOKYMCHTOB, HEOOXOMMMBIX VISl IONYYEHUS MYHHIMIATHHOMN YCIYTH, B TOM YHCIIE
MOJTyaceMbIX MECTHOH aMUHHUCTpalHeil 0€3 y4acTHs 3asBuTeIs:
o0Opasen 3aloHEHHOTO 3asBIeHIS.
134 B nmemsx gocrymHoCTH IOMY4CHHS HHPOPMAUH O MopsamKe IPEAOCTABICHUS
MYHHUUATIATEHOR YCIYIH ISt HHBATHAOB OpraHaMy (Opranu3zaumnsMu), ykasaHHBIME B nyHkre 1.3.1.
HaCTOSIIETO perjiaMeHTa 00ecIe ynBaeTes:
. UL JIA CO CTOHKHM HapyHieHHeM (YHKUMH 3peHus:
] BBIIOJTHEHNE HHPOPMALMH KPYIHBIM peIbe(hHbIM WpH(TOM Ha KOHTPacTHOM (oHe (Oemom
HUIH KEITOM) B XyOIIMpOBaHUe pelibePHO-TOYECTHBIM mpudrom Bpaitns; _

] obecrieyenre BBITYCKA ATbTePHATHBHBIX dopmartor mewarHbIX MaTepHaToB (KpyIHBIH

WpHPT Wik ayarodaiiisr);
. AUTsL JTHIT CO CTOHKHM HapyIIeHHeM (YHKIMH CITyXa:
% TIPE/I0CTABICHUE MYHUIIMIANTBHON YCIYTH ¢ HCIONb30BAHHEM PYCCKOTO JKECTOBOIO A3bIKA,
BKIIOYas OOeCHeYeHHe 0MyCcKa CypAONEpeBOIINKa, THOO CIEIMATLHBIX TEXHUYECKUX CPEJICTB,
00eCne HBAIOIIX CHEXPOHHEL CYPI0IIepeBO;
. AL L C OIHOBPEMEHHBIM CTOHKUM HapyIleHneM (GyHKIHMH 3peHHs | cIyXa:
[] NPEIOCTaBICHHE MYHULIUTIATIBHOM yCIIyTH 110 TH(IIOCYPAOIEPEBOTY, BKIIHOUAS 0becHeueH e
J0CTyna TU(IOCYPAONePEeBOAYHKA, THOO CHELHATBHBIX TEXHHIECKIX CPEICTB, 00ECICYUBAIOLTAX
CHHXPOHHBIH TH(I0CYpAOLIEPEBOI.



II. Cranzapr npexocrasienus MYHHIHIAILHOMN yeayru

2.1. HanveHOBaHHe MYHUTIHITABHO YCIYTH: BblIa4a apXUBHBIX CIIPABOK, BBIITHUCOK, KOMHUT
APXUBHBIX 10KyMeHTOB MO MO JIBoprossii OKpYT.

Kpartkoe mauvenosanme MYHHUIUITAILHOM YCIIyTH: BBI1a4a apXHBHEIX CIIPABOK.

2.2. MyHuunmnamsHas YCJyra npenocTaBisieTcs] MeCTHOM aIMUHHCTpAIHEH.
IlpenocraBienne  mynummmatsHoH YCIYTH OCYIIECTBIAETCS MECTHOIN aJIIMUHHCTpanueil Bo
B3aUMOJCHCTBHH ¢ MO] .

HomKHOCTHBIM THIAM  MecTHOIH 4IMUHHCTDALMK 3alPEIeH0 TpeGOBATL OT 3asBUTENs
OCYWIECTBIICHUA MEHCTBHH, B TOM YHCIe COTIaCOBaHMM, HEOOXOAMMBIX g MOJIY4EHHS
MYHHUMIATEHOR YCIIYIM M CBS3QHHBIX C OOpallleHHeM B TOCYIAapCTBEHHBIE OpraHbl, OpraHel
MECTHOTO CaMOYNpaBICHHA, OPraHA3AIMH, 32 HCKIIOYCHHEM HOJIYICHUS YCIIYT, BKIIOYEHHBIX B
HICPCHUCHD  yCIIYT, KOTODBIE SIBISIOTCS HEOOXOIHUMBIMU I OGSI3aTeBHBIME IS TIpEfOCTAR I HHUS
MYHHUIUTIAIBEHEIX YCIYT.,

2.3. Pe3ynbTaToM mpenocTasiens MYHHUITATIANBHOR YCITYTH SBISETCS:

- BblI@Ya 3a5BUTENIO apXUBHOH CIIPABKM, apXHBHOI BLITHCKH, apXMBHOM KOIMH Ha GymaxHOM
HOCHUTEIIE;

- OTKa3 B IPENOCTABICHUH MYHHIMIIAIBHON YCIIYTH B BHIE [HCEMA O HEBO3MOXKHOCTH HCIIOTHEHUS
3aI1poca ¢ yKa3aHUuEeM MPUYKH.

Pesynsrar  npenocrasienus MYHUIUIAIbHOH — YCIYTH — BBIACTCS  3aSBHTENIO MECTHOM
aiMuHUCTpaueH, ML, nanpasisercs depes otaenenus (hestepabHON 10YTOBOI cBI3M.

2.4. Cpoxu nipefocTasesus MYHUIIUTATLHOR yemyru
Cpox npeocTasieHus MyHUITHIATBHOM YCIYTH HEe TO/DKEH NPEBBIIATH 23 paboumX JHS ¢ MOMEHTA
PErucTpanuu 3asBIeHHUs.

2.5. Ilepeuens HopMaTHBHBIX 1IPABOBLIX AKTOB, PETYIMPYIOIMX OTHOIICHHUS, BO3HUKAIOIIHE
B CBA3H C NPEIOCTABICHHEM My HHIMIATEHOH YCIyIH:

- Koncruryuus Poccnitckoit Denepanuu npunsTa BCCHAPOIHBIM TOsI0COBaHHeM 12.12.1993:

- ®enepanbusi 3akoH o1 06.10.2003 No 131-D3 «06 obmwx mpuHIMNAX opraru3ammH MECTHOIO
camoynpassienus B Poccuiickoit ®eneparmmy;

- Oexcpambhpii  3akoH or 27.07.2010 No 210-@3 «O6 opranuzammy [IPENOCTaBICHHS
FOCYIapCTBCHHBIX M MYHULMITAIBHBIX YCITyT);

- QenepanbHsli 3axoH o1 02.05.2006 Ne 59-®3 «O TIOpsiZiKe pacemMoTpenus obparuennii rpakian
Poceutickoii ®eneparmmy;

- DenrepabHbIi 3aK0H 0T 27.07.2006 No 152-D3 «O mepcoHaTBHBIX JaHHBIXY;

- DenepartbHbif 3ak0H 0T 06.04.2011 Ne 63-03 «OG SJIEKTPOHHOH TTOANIUCH)

- OeepabHbI 3aK0H 0T 22.10.2004 No 125-®3 «O6 apxusHOM zeite B Poceniickoi Denepanuny;
- 3axon Cankr-TletepSypra ot 23.09.2009 No 420-79 «O6 opranm3amun MecTHOTO CaMOyIIpaBIeHUs
B Cankr-IletepGypren;

- 3axon Cankr-IlerepSypra ot 28.01.2009 Ne 23-16 «006 apxusHOM 1eje B Cankr-IletepGyprey:

- Ilpukas Munucrepcrsa KYJIbTYPBl W MacCOBBIX KOMMYHHKANuii Poccmifckoit Qenepauun or
18.01.2007 Ne 19 «O6 yrBepxkaeHum IlpaBun opranusanuu xpanennus, KOMILICKTOBaHHUS, ydeTa U
HUCIIO/I30BAHAS TOKYMEHTOB ApXMBHOrO (oHAa Poccuiickoi Qenepauun u ApYrux apXuBHBIX
AOKYMCHTOB B TIOCYNAPCTBEHHBIX M MyHHIMIATBHBIX apXuBaX, Mysedax u Oubimorekax,
opranusanusx Poccuifckoit akaiemun Hayiy;

- [locranoBnenue [pasutenscraa Cankr-TlerepGypra ot 30.12.2009 Ne 1593 «O HEKOTOPBIX Mepax
MO HOBBIICHUIO ~ KAYECTBA  IPEIOCTABICHHA  TIOCYIAPCTBEHHBIX ycayr  Ha  Gase
MHOTO(QYHKIMOHAILHOTO LHEHTPA IPELOCTABICHHS rocyaapcTsenHbIX yeuyr B Cankr-IletepGyprey:
- llocranosienme IlpaBurenscrsa Canxr-Iletepbypra or 07.06.2010 No 736 «O CO3/1aHUH
MEKBEIOMCTBCHHOH aRTOMATH3MPOBAHHON MH(OPMALIHOHHON CHCTEMBI npenocrasnenns B Cauk-
IletepGypre rocynapcTBeHHBIX 1 MyHUIHIIATBHBIX YCIIYT B 3JIEKTPOHHOM BHJIEY;

- llocranosienue IlpaButenscrsa Cankr-TletepGypra or 23.12.2011 Ne 1753 «O Iopsyxe
MEKBEIOMCTBEHHOTO HHPOPMAIIMOHHOTO B3aUMOIeHCTRIS IpH IPEAOCTABICHUH FOCYIapCTBEHHEBIX
H MYHUUMDIQIBHBIX YCIYT HCIHOIHHTC/IBHBIME OPraHaMH TOCYNAPCTBEHHOM BiacTd CaHKI-



ITerepOypra u opranmamu mecTHOrO camoynpaenenus B Camkr-IletepGypre, a Tamke ycayr
TOCYHapCTBCHHBIX YYPEXKACHHH, 101BEIOMCTBEHHEIX HCIOMHATEIbHBIM OPraHaM roCyAapCTBeHHOMN
Bilacti Canxr-IletepGypra, n apyrux OpPraHu3ailKi, B KOTOPBIX pa3MelnaeTcs rOCYapcTBEHHOE
3a/1aHKe (3aKaz)y;

- YCTaB BHYTpUIropoackoro MYHHLHUTIATHHOrO0 00pasoBaHms Canxr-TlerepGypra MyHuITIATBHE
OKpYT J[BOPIIOBBI OKpYT;

2.6. UcuepnriBaronmit lICPEICHD  NOKYMCHTOB, HEOOXOAMMBIX B  COOTBETCTBUH &
HOPMAaTHBHBIMH IIDaBOBBIMM aKTaMH /U1 IPELOCTABICHHS MYHUIMIATEHOR YCIYTH M yCIyT,
KOTOPBIE ABIAIOTCS HEOOXOMMMBIMU U OOS3ATEILHBIMU Uit [IPEIOCTABICHUS MYHMIMIAILHON
YCIYTH, HONJIEXALINX PEICTABICHHUIO 3asBHTEIEM:

- [HCBMCHHOE 3asBieHHe (mo QopMe cormacuo ipunoxenno Ne 2 x  Hactosmemy
AJMUHUCTPATHBHOMY PETIaMEHTY);

- AOKYMEHT, yI0CTOBEPSIOIIMIT IMIHOCTE?:

- TIpY OOpAIUEHHH 3aSBUTENST — KOPUIHYECKOrO IHIE — NOKYMEHTBI, MOATBEPKIAIOIINE IIPaBo
JICHCTBOBATH OT HMECHH FOPUIUYECKOTO JTHIA Ge3 JIOBEPEHHOCTH;

- TpH 3alpoce WHOpPMAUMH, COmEpXKaIel HepcoHabHble AAQHHBIC TPETHHX JIMI[ — COTJIACHE Ha
00paboTKy HEPCOHANBHBIX JAHHBIX TPETHUX JIHLI.

Ilpu obparnennn npencrasurens JTHIE, MMEIOINEro MpaBo Ha NOTyYeHHe MYHHIHIATLHOMN
YCJIYTH, TONOTHUTEIBHO MPEACTABISIOTCS:!

- HacnopT nubO HHOM AOKYMeEHT, YAOCTOBEPAIOMHA THYHOCTS HPEICTABUTENS JIALA, UMEIOIIEro
[IpaBO Ha TOJTyYeHHE MYHHUIMITATLHON YCIyTH;
- AOKYMEHTBI, IOATBEPIKAAIOIIHNE TIOJHOMOYHS [IPS/ICTABHTE LS.

2.7. UcuepnsiBaromyii IEPCICHD  TOKYMEHTOB, HEOOXOMUMBIX B  COOTBETCTBUH c
HOPMATHBHBIMH TIPABOBBIMH aKTAMH ISl IIPEOCTABICHHS MYHHIMNANBHOR YCIyIH W ycmyr,
KOTOPBIC ABIIOTCH HEOOXOAMMBIMH U 06S3aTeIBHBIMH IS OPEIOCTABICHHA MYHHIUIATLHON
YCAYTH, KOTOpBIC HAXOMATCS B PACTIOPSDKEHHH (helepabHbIx OpraHoOB MCIOJIHHUTEILHOM BIACTH U
OPFaHOB TOCYIapCTBEHHbIX BHEOIOIKETHBIX (JOHI0B, OPraHoB UCIIOIHUTEIIBHOH BIIACTH CYOBEKTOR
Poccuiickoit ®enepanpn u OPTaHOB  MCCTHOTO CAMOYNPABICHHS, ITOJBEIOMCTBEHHEIX HM
OPTaHH3allli W MHBIX OPraHH3alAif, U KOTOPIE 3asSBHTENL BIIpaBe MpPEACTaBUTE, ACHCTBYOMIIM
3dKOHOAATENBCTBOM HE IIPEIyCMOTPEH.

2.8. JIOTDKHOCTHBIM JIHIAM MECTHOI AIMHHHCTPALUHM 3aMPEMIEHO TPpeGOBAaTh OT 3asdBHUTE IS
TIPCACTABICHUS IOKYMEHTOB ¥ UH(OPMALHK UIH OCYLIECTRICHHS ACHCTBUH, NPENICTABICHHE MIIH
OCYIIECTBICHHE  KOTOPBIX HE  NPEAYCMOTPEHO  HOPMATHBHEIMH IPABOBBIMH  aKTaMH,
PEry-MPYIOIMH OTHOLUCHNS, BOSHHKAIONIHE B CBSI3H C [IPEI0CTABICHHEM MYHUIHITAIBHON YCITyTH;
PEACTABICHUS OKYMEHTOB M MH(MOPMALHU, KOTOPHIE HAXOISITCS B PacHoOpSKEHUN OPraHoRB,
IPCACCTAB/IAIOMAX MYHHIUNANBHYIO YCIYTY, HHbIX OpraHOB  MECTHOIO CaMOYNpaBICHHS,
FOCYAapCTBCHHBIX OPraHOB M OPraHU3al|if B COOTBETCTRUY C HOPMATUBHBIMH [IPaBOBBIMH aKTAMU
Poccniickoi ®eepaunn, HopmaTuBEEIMH IIPABOBBIMU aKTaMu cyOBekToB Poccuiickoii Deneparyn
1 MYHHIMTATbHBIMU IIPABOBBIMH aKTaMH, 33 MCKIOYCHHEM JAOKYMEHTOB, BKJIOUEHHBIX B
Opeje/ieHHbIH cTathell 7 DemepanbHoro 3axoma ot 27.07.2010 No 210-@3 «O6 opranusanuu
TIPEAIOCTABICHHS FOCY IAPCTBEHHBIX U MYHHIANATBHBIX YCIYT)» IEePEUYEHEb JOKYMEHTOB.

* B kauecrse AOKYMEHTA. Y. 10CTOBEPAIOILErO TMHHOCTh, NPEIBIBIMIOTCS:
ACTopT rpajdaHuHa Poceutickolt Meneparnm;
BPEMEHHOC YI10CTOBEPCHHE IMYHOCTH TpaskiaaHuua Poccuiickoii Qelcpaluu. BbIIaBAEMOE HA Iepuoa oopMiIeHHS racnopTa,
[PEAVCMOTPEHHOE TYHKTOM 76 AJIMHHHCTPATHBHOTO periaMenta DexepaabHoll MATPALMOHHON CIykObI MO MPE/OCTARICHHIO
TOCYAApCTBEHHOH YCIYTH NO BblAaye M 3aMeHe MAcmopTa rpaxianuHa Pocemiickoii Degepaliy, YIOCTOBEPAIOUIETO IHYHOCTE
rpaxianuna Pocculickoli ®enepaunn wa Tepputopuy Poccuiickolt deaepaumn, YTBEPHACHHOTO npHkazom OMC Poceuu ot
30.11.2012 Ne 391;
JOKYMEHTBL y/I0CTOBEPSIOLINE MYHOCTD IPAKIAHHHA, PETYCMOTPEHHbIE:
Denepanbheiv 3akonom o1 25.07.2002 Ne 115-03 «O NPABOBOM N0/I0CHUI MHOCTPAHHBIX rpaiian B Poceuiickolt ®eneparmuy,
Dejiepanbib - 3akoHOM o1 19.02.1993  Ne4528-1 «O Oexentax», ykasamu [lpesienra  Poccuiickoii Deaepaunu
o1 21.12.1996 No 1752 «O6 0CHOBHBIX 10KYMEHTAX, YAOCTOBCPAIOINX IHYHOCTE rpaskatinna Poceniickoii ®eneparmy 2a npeenamu
Poceuiickolt @etepamn», o1 14.11.2002 N 1325 «06 yrBepuaenin Lonokenns o nopsiake pacemotpenus BOIPOCOB IPakIaHCTRA
Poceulickolt @enepamiuy, ot 13.04.2011 Ne 444 «O 1000 MHHTETBHLIX Mepax Mo oGCCHeHEHHIO NPAB M 3AMTBL MHTEPECOB
HCCOBEPIICHHOASTHHIX Ipasian Poccuiickoit Geepaimny;
MHPIC JOKYMCHTBL, YI0CTOBEPAIOIINE THYHOCTD B COOTBETCTBHH ¢ ACHCTRYIOUIMM 3AKOHOIATEIbCTEOM.



2.9. Vcuepnsiparomuii [CPEYCHb OCHOBAaHUN IS oOTKasa B LIpHEME  JTOKYMEHTOB,
HEOOXOMMBIX /U IPEIOCTABTCHHS MYHULHIAIBEHOR YCIIyTU

OcHoBaHuM mm1s oTkaza B I[pUEMe IOKYMEHTOB, HEOOXOMUMBIX IIs IIPEI0CTABIICHHUS]
MYHHULUTATBHOR YCIIYTH, JEHCTBYIOmmM 3aKOHOZATETLCTBOM HE MPELYCMOTPEHO.

2.10. Hcuepnpisaromuit [ICpeUCHb OCHOBAHHMH JUIS NPHOCTAHOBICHHS WK OTKa3a B
[IpEIOCTaBNCHUM MYHHIHITAILHON yCIyru

2.10.1. OcnoBaumii s IPHOCTAHOBICHUS IIPEAOCTABNECHAS MYHUIHMNAILHOMN YCIIyTH
ACHCTBYIOIMMM 38KOHOATEILCTBOM HE pPeNyCMOTpeHo.

2.10.2. O1xa3 B mpemocraBneHHn MYHUILUIIATEHON YCIIYTH BO3MOXKEH 10 CIeYIOITHM
OCHOBAHUSAM:

HCIPCICTaBICHHE B MECTHYIO QIMHHHCTPAIIHIO BCEX HEOOXOIMMBIX JOKYMEHTOB B COOTBETCTBHH C
IYHKTOM 2.6 HACTOSIIEero AJIMHHHCTPATHBHOTO periaMenTa;

OTCYTCTBHE B 3apoce HeoOX0auMOM uR(GOpMAHH 1715 ero UCIIOJTHEHHUS;

OTCYTCTBUE CBEICHHUH B PACTIOPAKEHHH MECTHOMN QIMHHUCTPANUH, HEOOXOAUMBIX [T UCIIOTHEHMS
3arpoca;

CCIH 3alpOC  HE MOKET OBITh HCIONHEH 6es3 PasITIAMICHUs CBCIEHHH, COCTARJISIOLIMUX
TOCYIapPCTBEHHYIO MK MHYIO OXpaHAeMYIO (enepansHbIM 3aK0HOM TarHy.

2.11. Yenyru, KoTopsle SBISIOTCS HEOOXOMMMBIMH H 00S3aTeIbHBIME TS HIPEAOCTaRICHUS
MYHHLUIANBHOR yCTyr, NeHCTBYIOIMM 3aKOHOAATEIBCTEOM He OPeNyCMOTPEHEI.

2.12. Monwina witk uHas mIaTa 3a [IPEOCTABICHUE MYHULIUTTAJILHOL VCIYIH HE B3UMAESTCS.

2.13. MakcuMaiibHBI CPOK OKUIAHMS B OHEPCIH 1P 10 1aue 3asBICHUS O TPEOCTABICHIH
MYHHIUNATLHON YCIYyTH U [IPH MOTYYeHUH PE3YIBTATA IPEIOCTABICHHS MYHUIUITATLHOMN YCIIYIH:
a) CPOK OKUIAHHS B OUYepen IIpH TO/1a4e 3asABICHUS U HEOOXOMUMBIX JOKYMEHTOB B MECTHOIf
AIMHHHCTPALUK HE JIOJIKEH NIPEBBINATh ISTHAIIATY MHUHYT;

0) CPOK OKHIAHHS B OUYepen IIpH NOTTY9EHUH JOKYMEHTOB B MECTHOI AIIMHUHHUCTPALHU HE J0KEH
IIPCBBINIATD [IATHAALATH MUHYT;

B) CPOK OKHIAHHS B OYEPeIn 1IPH II0/1a4¢ 3asBICHUS U 1OKyMeHTOB B M®I] He nomken IIPEBBIIATE
IATHAALATH MUHYT; :

T) CPOK O%KMIAHUS B Odepesu [IpH MOJIYYCHHM NOKYMEHTOB B M®DI] He nomken [IPEBBIIIATH
ISTHAUATH MHHYT.

2.14. Cpok u nopsox PCTHCTPAINH 3a11pOca 3aABUTENA O IPEIOCTABICHUH MYHHLIUTIATHEHON
YCIYTH

2.14.1. llpy nu4HOM OBpameHAn 3asBHTENS B MECTHYIO aIMHHHCTPAUHMIO PerucTpalys
3allpoca 0 IPEIOCTAaBICHUM MYHUIUIATBHOMN YCIYTH OCYLIECTBIAETCS PabOTHHKOM MECTHON
AIMHHUCTPAIMY B IPUCYTCTBHH 3asBHTEILL, KOTOPOMY BBINA€TCS PACHIHCKAa C MPHCBOCHHBIM
PCTUCTPAllMOHHbIM  HoMepoM. Cpok  peructparuu 3alpoca  3adBUTENsT O NPEIOCTABIEHHH
MYHHIHIAIBHOH YCIYTH COCTABIIACT He Gojiee TPHANATH MUHYT.

Perucrpanus 3asBieHus ocymiecTBiseTcs MecTHON AIMHHHCTpAllUE# B TEYEHHE OIHOTO
Pabotvero JHs ¢ MOMEHTA MOMYYEeHHS MECTHOI 4IIMHHHCTDPALMEN JOKYMEHTOB, YKA3aHHBIX B [IyHKTE
2.6 HacTOSIIEro AIMHHHUCTPATHBHOIO PerIIAMEHTa, B (OPME IIIEKTPOHHOIO JOKYMEHTa WK
AOKyMeHTa Ha OYMaKHOM HOCHUTEJIE.

2.14.2.Tlpn jmusoM O6pameHuu 3asBHTENS B M®I[ sampoc o mpemocrapieHun
MYHULUTIATIBLHON YCIIYTH PErHCTPUPYETCA pabOTHHKOM M®I] B npucyTcTBHH 3agBuTE NS, KOTOpOMY
BBIIACTCS  PAaCIUCKa C  PETHCTPAllHOHHBIM  HOMEDOM, [IPUCBOCHHBIM  MEKBEIOMCTBEHHOIA
ABTOMATH3HPOBAHHOW HH(YOPMAI[HOHHON CHCTEMOI npenocrasicuus B Cankt-IletepGypre
FOCYapCTBCHHbIX U MYHHIUIIATBHBIX YCIYT B 3IEKTPOHHOM BHIE.

Cpox perucTparuu 3allpoca 3aABHTENS O IPEAOCTABICHUM MYHHIHTIATBHOM ycayra 8 MOI[
COCTaBIISICT HE OOJIee NATHAIIATH MUHYT.

2.15. TpeboBaHuUSsI K HOMEIIEHUSIM, B KOTOPBIX IPE/IOCTABIAIOTCA MYHHIUIATBHBIE YCIIYTH, K
MECTY OKMIAHHS U IPHEMA 3asiBUTE/CH, PA3MEIIEHHIO U 0hOPMICHHIO BU3YaIbHOM, TEKCTOBOM u
MYJIbTAMETHAHON HHPOPMAIIHE O OPAIKE TIPEIOCTABICHIS MYHUIUITATBHOM YCITYTH

MyHuuunansEas yeuayra UpegoCTaBISeTCS B MOMEMICHUSX MECTHOM aaMHHHUCTpAlUH U
M®II. Tlomemenus, B koTOphIX TIPCIOCTABIAIOTCS. MYHHIHUIIATBHBIE YCIYTH, MECTO OXKHIAHHUS,
AO/DKHBI MMETE IUTOMIAH, IIPETYCMOTPEHHbBIE CAHUTAPHBIME HOPMAMH | TPeOOBAHUSIMH K pabounmM



(o@ucHsM) [IOMEIIEHHAM, e 060PyIOBaHbL paboyne Mmecta ¢ HCIIO/TB30BAHMEM IT€PCOHAIBHBIX
KOMIIBIOTEPOB K KOMUPOBAILHOH TEXHHKH, 1 MeCTa U1 IpHeMa IOCeTHTENICH, a TaKKe JOIKHBI ObITh
000PYI0BaHBI CTYMBAME 1 CTOJIAMH, UMETh NHCYHE MPUHANISKHOCTH (kapanmammy, arropyyky,
Oymary) m1s sanonHenus 3aIIPOCOB O MPEIOCTABICHUH MYHUIUNAILHOMN YCIYTH U MPOU3BOJACTBY
BCIIOMOTATENBHLIX  3anuceit (mamsToK, HOSICHeH Ui ), CICHIaMH, Ha KOTOPLIX MOIKHA OBITE
PasMemieHa HE(popManus, yKkazagnasg yHKTe 1.3 HacTosmero AJIMUHUCTPATHBHOTO periamenTa.

Homemenus M®IT 1o mxus OTBCYATb OCHOBHBIM ITOJIOIKEHUSIM CTaHIapra KoMopTHOCTH.,

2.16. INokazatenu AOCTYIHOCTH K KaYeCTBa MYHHUIUNATEHOMN yeayru

2.16.1. Konmaectro B3aUMOJICHCTRHHN 3asIBUTENS ¢ MeCTHO; aAMUHHCTpalHeH 160 MOI] —
He Oolee IBYX.

2.16.2. IlpopomxureapHoCTS B3aUMOACHCTBHI NOIKHOCTHBIX iy IPH TIPEOOCTABICHUN
MYHHUIMITATEHOM yCITyTH yka3aHs! B paszere 111 HACTOSIET0 AJIMHHHCTPATHBHOTO pernamenra,

2.16.3. Crioco6sr IPEAOCTABICHHUS MYHHUHITATLHON] YCIIYTH 3asIBUTEITIO:

- HCTIOCPENICTBEHHO IIPH IIOCEMEHHH MeCTHON AIMUHHCTPALIH;
- ocpezcTeoM MOI].

2.16.4. Crioco6m1 HHOOPMUPOBaHHS 3asBuTeNs o PE3ylIpTaTaX NpenoCTABICHHS WM
[IPHOCTaHOBIEHUN MYHUHITAIBHOLH YCIYTH: 10 TenedoHy, 1o 1eKTporHoi [I0YTE, B IHCHMEHHOM
BHJIE.

Crioco6 mn$opmupoBanus sassures O Pe3yibTaTaX HpeNOCTaBICHUS WK IOPHOCTAHOBIIEHUH
MYHHIHITAIBHOM YCIYTH YKa3bIBACTCS B 3aSTBIICHHML

2.16.5. Konmuectso AOKYMEHTOB, HEOOXOMUMBIX [T IIPeNOCTABIIEH S 3aABUTEIIEM B IIEJIsIX
HOTyHeHHS MyHHIUIIATLHON YCIyTH — 1Ba.

2.16.6. OcymecTsienue MecTHORM AIMMHHUCTPAHEH MEKBEIOMCTBEHHOIO B3aUMOICHCTBHS
[IpY Ipe/I0CTaBIEHUY MYHHIHITAIBHOMN YCJIYTH HE TIPEyCMOTPEHO.

2.16.7. Cpoxk npenocrapienus MYHUIHIIAILHON YCIYTH HE TOMIKeH IPEBRINIATE 23 paboupx
AHA ¢ MOMCHTA PETUCTPALUH 3as5BIICHHS,

2.17. OcobennocTs [PENOCTAB/ICHHS MYHHLHMMAIBHOMN ycayru B MOI]

[Iprem noxymenToB u BEIaua PC3YIbTaTa NPeOCTABICHNS MYHUIHIAILHON YCIYTH MOTYT OBITH
OCYIICCTBIEHBI IocpencTeomM MOI],

Mecra naxoxnenns u rpaduxu paborsr M| pasMeruens! Ha [Toprase.

LenTtp Tenedonnoro obcrmyxupanus MOI] — 573-90-00.

Alpec calita u SJIEKTPOHHOH OYTHL: WWW.gU.spb.ru/mfc, e-mail: knz@mfcspb.ru.

I1pn npenoctasmennn MyHumMNAILHON yeayrn noppasgenenus ML ocymecTrisior:

- B3aHMOJCHCTBHE C MeCTHOIH AAMHHHCTpAlMe B paMKaX 3aKIIOYeHHBIX COrJamieHnii o
B3aUMOACHCTBHH;

- HHpOpMHUpOBaHUe rpaskian 1 OpraHU3alyH 1O BOIIPOCAM NPEIOCTaBICHHS MYHHIHNATBHBIX YCIYT;
- HIPHEM H BBIIAYY OKYMEHTOB. HEOOXOAUMBIX s TPEACCTABICHAA MyHHUMIAIBHBIX YCIYT WK
ABJIAIOIIAXCA Pe3yJIbTATOM MIPEIOCTABICHHS MYHHIUIAIBHBIX YCIIYT;

- 00paboTKy nepCoHATEHbIX AGHHBIX, CBA3AHHBIX C [IPE/IOCTABICHUEM MYHHIHIAILHAIX YCIIyT.

B crnygae nonaun AOKYMCHTOB B MECTHYIO aAMHHHCTPALIHIO nocpeactsom MOL] paGoThuk
M®II, ocymectssrommuii TIPHEM TOKYMEHTOB, IPEICTABICHHBIX IS TOIYYCHHUS MYHUIUIATBHOMN
YC/IYTH, BBIIIOJIHACT CIEAYIONIHE AeHCTRUS:

- OIPENIETIACT Mpe/IMeT OOpalieHus:

- YCTAHABIIMBACT JIMYHOCTH FPAXKIAaHUHA H eTo HOJHOMOYHS;

- UPOBOIHMT IPOBEPKY COOTBETCTBHS IOKYMEHTOR TPeOOBAHHAM, YKA3aHHBIM B nyHkTe 2.6
HACTOSIET0 AIMUHUCTPATHBHOTO PeraMeHTa:

- KOHCYJIBTHDPYET IPaKIaHAHA O TOPSIKE ODOPMIEHHS 3a5BIe s H IIPOBEPSACT HPABUIIBHOCTE €ro
oopmienus. ITo mpockbe T'PaKIaHUHa, HE CIIOCOOHOTO M0 COCTOSHUIO 3110POBbA JIMOO B CHIlY HHBIX
IPHYHH COOCTBEHHOPYYHO O(GOPMUTE 3aSBJICHHUC, 3ajBICHHE O0QOPMIISETCS PaGOTHHKOM M®I],
OCYIECTRIMIOMNM PHEM J0KYMEHTOB, O YeM Ha 3asBIeHHH Je1aeTes COOTBETCTBYIOIIAS 3AIIHCE:

- ONpeiessieT Crnocod HHPOPMHUPOBAHUS 3AABHTEIS O TIPHHATOM MECTHOH aIMUHMCTparmelt
PEUICHAHN TI0 TIPEIOCTABICHUIO MYHUITHIIATBHON YCIYTH (B YCTHOR AH60 NHCHMEHHOMN bopme, B Tom
qucine yepes MOLL, B ciyyae sxenanug saspurens HOTyquTb 0TBET Yepe3 M®DLI), o yem Ha 3asB1eHIN
ACNACTCS COOTBETCTBYIOIIAS 3AITHCE;



- OCYILECTBIISET CKAHUPOBAHHE MPEIICTARICHHbLX AOKYMEHTOB, Gopmupyer SIICKTPOHHOE [IEJI0, Bee
AOKYMEHTBI KOTOPOT0  CBS3BIBAIOTCS CIMHBIM  YHUKAJIBLHEIM HICHTHDUKAHOHHBIM KOZOM,
NO3BOJIAIOIMM  YCTAHOBUTE TIPHHAICKHOCTE HOKYMCHTOB KOHKPETHOMY 3asBUTENIO U BHTY
OOPALICHHA 32 MYHHIHIIATBHON YCIIYToi;

- 3aBCPACT 3JIEKTPOHHOE JIEI0 CBOCIH STEKTPOHHOH HOAHCEHEO;

- HallpaBJIeT 3asB/IeHNAe, KOIHA TOKYMEHTOB 1 PECCTP JOKYMEHTOB B MECTHYO aIMUHUCTPALHIO:

B 3/ICKTPOHHOM BHJIE (B COCTaBE MAKETOR SJICKTPOHHBIX JIET) B TEYEHHE OAHOTO pabovero Jus co qus
oOpaleH s 3asBUTENS B M®IT;

Ha OYMAaXKHBIX HOCHTE/ISX (B ciydae HeoOXoauMOCTH 00s3aTeNBHOTO IPefOCTABICHHS OPHIHHAIIOB
AOKYMEHTOB) — B T€YeHHe Tpex pabodux IHel co AHS 00palleHns 3adBuTe s B M®I].

B ciywae npegocrasienus KOMIIEKTa JOKYMEHTOB, He COOTBETCTBYIOIIETO MyHKTY 2.6
HacToAmero AJIMHHHCTPaTHBHOTO periamenTa, pabotuk MOI], OCYIIECTBIAKIUE IpHem
AOKYMCHTOB, IeJ1a€T Ha 3asMBIeHHY 3a1Hch «O) HPEAOCTABICHUH HEMOIHOI0 KOMILIEKTa JOKYMEHTOB
IPOHHQOPMHEpPOBAHY». DAKT 03HAKOMTCHUS TPAKIAHNHA C 3AIIHCHIO 3aBEPSIETCS €T0 [OITHCHEO. Ecnu
[IPH 5TOM TpaaHHH 0TKAa3aICs OT HONAYH 3AABICHUA H IOTpeboBal Bo3BpaTa IPEIOCTaBICHHBIX
AOKYMCHTOB, 1EaeT Ha 3adBIACHHH 3aITuCh «Hacrosmiee 3asminenne OTO3BAaHO, JOKYMEHTEI
BOSBPAILCHEI 3asIBUTEITI0) H BO3BPAINAET [IPEI0CTABIICHHELC TTOKYMEHTEL,

[To oxonuanun npuema HOKYMEHTOB paboTHHK M®I] Bhizaer 3AABUTCIIO PACIIMCKY O HpHEMe
AOKYMCHTOB C YKa3aHHEM UX I1ePEeYHS U JATEL

PaboTHuK MecTHOM aIMUHHCTPALMH, OTBETCTBEHHEIH 34 [TOATOTOBKY IIPOEKTa penieHus,
HAIIPaBJIAET Pe3yIbTaT MPeI0CTABICHUS MYHUIUTIANBHOR yenayru B M®I] g ero HOCIeAYFOIIEH
[IepeIayn 3asBUTEITIO;

- B SJICKTPOHHOM BHJI€ B TE€YEHHE OIHOTO pabouero nHs co aHS mommmcanus I TaBOH MeCTHOI
4AMUHHCTpAlMK  JIOKYMEHTOB O MPEeIOCTABICHHH (oTkaze B [OPCIOCTABICHUH) 3asMBHTEIO
MYHUIUNATBHOH YCIIyTH;
- Ha OYyMakHOM HOCHTENEe — B CpOK He Ooiee Tpex paouux AHEH co AHA noanucanus [ nasoif
MECTHOH aIMMHHCTPALMY JOKYMEHTOB O IIPEJOCTaBICHHUH (0OTKa3e B [IPEJOCTABICHHH) 3aABUTEIIIO
MYHHIUUIIATBHOHR YCITyTH.

PabotHux M®L], oreercTBeHHLIH 3 BBIAYy JIOKYMEHTOB, MOIYYEHHBIX OT MECTHOH
aAMUHUCTpALMH, HE II03/IHeE IBYX paGOUHX JHEH CO THS HX HOTyHdCHUS OT MECTHOM aIMUHHCTpaL Uy
COOOINaeT  3asgBHTETO o UPUHATOM  peIleHHM 1o  TenedoHy (¢ samuchio hit:uy S|
1 BPEMEHH TeIe()OHHOr0 3B0HKA), a TAKKe 0 BOSMOKHOCTH NOTYYeHNUS IOKYMEHTOB B MOI],

IIL. Cocrae, nocaenosareasuocts u CPOKH BBINO/IHEHHS a4 IMHHACTPATHBHEIX npouexyp
(neficTruil), TpeSoBanus K HOPAIKY MX BHINO/IHEHHUS], B TOM YHCIIE 0CO0CHHOCTH BBINOHEHH S
AAMHHUCTPATHBHBIX HPOLEYD B 31eKTPOHHOL dbopme

3a NpenoCTaBIEHEM MYHUIUTATHHOMN YCIIYTH 3asBUTEIIH MOTYT OOPAINATECS ¢ 3a8BICHHEM
Ha OyMaXHOM HOCHTeNe B MECTHYIO aAIMUHUCTPanuio 1100 B MPI ],

Onncanne mocnenoBaTebHOCTH 4IMHHUCTPATHBHBIX [POUEIYD HPH IIPEAOCTABICHHUM
MYHHIHTIAIBHOM YCITYTH:
- LIPUEM ¥ PETHCTpaLlis 3asBICHUS U JOKYMEHTOB B MECTHOM aJIMUHHUCTPAINY;,
- IPHHATHC PEIICHHS O IIPEI0CTABICHHE MYHUIIAIATbHOM yernyru 160 06 oTKase B IpefocTaBIeHHH
MYHHLHIOAIBHOR  yeayry, uHQOPMHPOBAHHE sasBuTeNs o Pe3yabTaTe  IpeaoCTaBICHHS
MYyHHOUOQIBHON YCIYTH.

3.1. Tlpuem u pervicrpanus 3assieHus u HOKYMEHTOB B MECTHOH aIMUHUCTPALHH

3.1.1. CobbiTist  (ropuamueckue hakTbl), SBISOIMECS OCHOBaHMEM IS HAYANA
AIMUHUCTPATHBHOMN NPOIE/ypPsI: 1
MOCTYIIIERHE (MOCPECTBOM JIMYHOrO OOpAIICHHsS 3aSBUTENS 60 IIOCPEICTBOM OpraHu3anuii
MOYTOBOH cBA3H, 0T ML) 3asB1eHNs 0 BhIIAYE APXUBHO CIIPaBKH, BBIIIMCKH, KOIIHH B MECTHYIO
AAMHHHCTPALMIO M TIPHIATaeMbIX JOKYMEHTOB, YKA3aHHBIX B HOYHKTe 2.6 HacTogIero
AZMAHHCTPATHBHOTO PErNIAMEHTa (HaJiee — KOMILTEKT JIOKYMEHTOB).

3.1.2. Coneprxanue aMHHHCTPATHBHOMN IPOLEAYPEI



PaboTHuk MecTHOIM a/AMHHHCTpAIINH, OTBETCTBEHHBIH 32 TPUEM KOMITIEKTa AOKYMEHTOB, [Py

OOpAIlEHHH TPRXIAH B MECTHYIO aIMUHUCTPALHIO;

- OMPENC/IAET IPEAMET 0OpaleHus;

- YCTAHABIHBACT JHYHOCTH IPayKIAHUHA U ero IIOJTHOMOYHS;

- KOHCYIRTUPYCT IPaKIaHAHA O TIOpsiaKe ODOPMICHNS 3asBICHUS i IPOBEPAET IPABUILHOCTE €ro
otopmizerus. ITo mpockGe IPaKIaHUHA, HE CIIOCOOHOTO 110 COCTOSHUIO 310POBbS JTUOO B CHITY HHEIX
UPHYHH COOCTBEHHOPYYHO 0pOpPMUTE 3aiBICHHE, 3asBIICHUE OQOPMIAETCA pabOTHUKOM MECTHOH
AAMHUHHCTPALMY, OTBETCTBEHHBIM 3a IpPHEM AOKYMCHTOB, O 4Ye€M Ha 3agBICHUH e1aeTcs
COOTBETCTBYIOIIAS 3AIIHCE;

- ONIpeNenseT crnocod HHQOPMUPOBAHHS 3aSBHTES O HPHAATOM MECTHOH aIMUHHCTparHei
PCIICHIM II0 IPEXOCTABICHHIO MYHHIIUTIAILHO] YCIYru (B yCTHO# 1460 MHCHEMEHHO} dbopme. B Tom
qucie yepes ML, B ciyyae xenanus 3assurens HOLyquTb 0TBET 4yepe3 M®DLI), o uem Ha 3a9B1eHIN
ACTAETCH COOTBETCTBYIOLIAS 3AIHCE;

- TPOBEPACT HAIWYHE JOKYMEHTOB U JaeT HX OLCHKY Ha NpPEAMET COOTBETCTBHS IIEPEUHIO
AOKYMCHTOB, YKa3aHHBIX B IYHKTE 2.6 HACTOAIIETO AJIMHHHCTPATHBHOrO periaMenTa;

- KCCpOKOIHUPYeT TOKYMEHTH! (B Cilyuae HEOOXOAUMOCTH) I dopmuposanus nuuHOrO aerna,
3aBCPAET kommu QoxymMeHToB. Kommm 3aBepsiorcs moamuchio /M2, OTBETCTBEHHOIO 3a IpHeM
AOKYMCHTOB, C yKa3aHUEM €0 JODKHOCTH, aMUIHH U MHHUIHATOB. a TAKIKE JaThl 3aBEPEHHS KOTIHA:
- uxcupyer dakr npuema AOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.6 HACTOAILEr0 AJIMEHHCTPaTHBHOTO
PeTIIaMEHTa, B JKYPHAJIE PErHCTPAIHK;

- BBUIACT 3ajMBHTEIIO PACIHCKY O IIPHEME TOKYMEHTOB C YKa3aHUEM HX TIePEeYHs M JaThl IpHema
(pacnmcka He BblIaeTCI B Clydae NOCTYIVICHHA JOKYMEHTOB [0 I[IOYTE, a TaKke 1o
HH(QOPMAIHOHHEIM CHCTEMAaM 06IIero IOJIb30BaHNUS );

- B ClIydae IpeI0CTaB/ICHAS KOMIIEKTa JOKYMEHTOB, He COOTBETCTBYIOIIETO IIYHKTY 2.6 HACTOSILIETO
AJIMAHACTPATHBHOTO PErVIAMEHTa, AeTaeT Ha 3a9BIeHUN 3anuck «O NpenocTaBiIeHUH HENOIHOTo
KOMIUIEKTa NOKYMEHTOB NpOoHH(OpMEpoBan». DakT 03HAKOMICHHS TpakIaHHHA ¢ 3a[UCEIO
3aBEPACTCS €ro NOAMACEIO. Ecnu mpu 9ToM rpaxianus oTkasaics or NOJa9¥ 3aABIICHHS W
noTpedoBaT BO3BpaTa MPEIOCTABIEHHBIX AOKYMCHTOB, J€TaeT Ha 3asBjleHHH 3amich «Hactosmee
3QABJICHHC OTO3BAHO, JOKYMEHTBI BO3BPAINCHBI 3asSBUTETION W BO3BpAIAET MPEIOCTABICHHBIE
JOKYMEHTBI;

- HCPCIACT 3aAB/ICHUEC M KOMIUIEKT JOKYMEHTOB /I IIPHHSTHS pemenust paboTHHKY MECTHOMH
4IMHHUCTPALIHA, OTBETCTBEHHOMY 3a IOATOTOBKY IPOEKTA peierus.

PaboTtHuk MecTHOI! AIMHHUCTPAnK, OTBETCTBEHHBIH 34 MPHEM KOMILIEKTA JAOKYMEHTOB, IpH
OOpallcHHH 3a8BUTE el nocpeacrsom MOI];

- TIOJIy4aeT KOIUM JOKYMEHTOB H PEECTp JAOKYMEHTOB U3 M®I[ B snexrponsom Buze (B cocTase
HaKCTOB 3JICKTPOHHBIX [€.1 0Ty YaTeNei MyHUIMIATEHOM YCIyTH) 1 (WH) Ha GyMaKHBIX HOCHTENISX
(B ciyuae HeOGXOQMMOCTH 06S3aTeILHOTO [PEACTABICHHS OPHTHHATIOB JOKYMEHTOB);

- IIPOBOIUT CBEPKY PEECTpa AOKYMEHTOB C MIPEICTABICHHEIMU JIOKYMEHTAaMHU;

- TPOBCPACT HAIMIHE JOKYMEHTOB M JaeT UX OLEHKY Ha IPEAMET COOTBETCTBHS MEPEYHIO
AOKYMEHTOB, YKa3aHHBIX B [IYHKTE 2.6 HACTOSIIErO AJIMHHUCTPATHBHOTO PerIaMeHTa;

- buxcupyer (GakT IpHeMa JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOSIIErO AJIMHHHCTPaTHBHOTO
PETIIAMEHTA, B )KYPHAIE PETHCTPALAH;

- TICPEAACT 3afB/ICHUE W KOMIUIEKT JIOKYMEHTOB /IS HPHHSTHS PCLICHHS PabOTHHKY MeCTHOMH
AAMUHUCTPAIMY, OTBETCTBEHHOMY 3a IOATOTOBKY [IPOEKTA PEIICHHAS.

3.1.3. TIpogo/pkuTe IBHOCTE AIMHHACTPATUBHOM IIPOLETYPBI HE JOJDKHA IPERBIMIATE OHOLO
padoyero nHsi ¢ JaTHI MOCTYILICHUS KOMILIEKTA AOKYMCHTOB B MECTHYIO IMHHHUCTPALIHIO.

3.1.4. OTBeTCTBEHHBIE 38 BLIIOIHCHHE AAMHUHACTPATHBHON NPOLETYPHI H0KHOCTHBIE JIHIA;
pabOTHHUK MeCTHOI AIMUHHUCTPAlMH, KOTOPBIH peHICHMEM | JaBBI MECTHOMN aIMUHHUCTPALHH
ACJICTUPOBAH Ha UCTIOJTHEHUE IIPOLEYD 110 NPEIOCTARICHUIO JaHHOH MYHHIUIIATEHON YCIyTH.

3.1.5. KpuTepHu NpuHATHS pelTenns B pavikax aIMUHUCTPATHBHOMN IIPOIE/TyPbI;
COOTBETCTBUC KOMIUIEKTa NOKYMEHTOB TpeGOBaHMSM, YKA3aHHBIM B nyHKTe 2.6 HACTOSIHEro
AJIMHHUCTPaTHBHOI'O PErjIaMeHTa.

3.1.6. Pe3yapTar aqMUHHCTPATHBHOIN IPOLEAYPEI:

Bbllata 3asBUTEIII0 PACIIUCKY O PHEME TOKYMEHTOR € YKa3aHHEM HX HEpeyHs U JAThI npueMa;



nepenada pabOTHHKOM MeCTHOMH A/IMUHHUCTPAIIAH, OTBETCTBCHHEIM 33 IIDHEM  KOMILIIEKTA
AOKYMEHTOB, 3afBICHMT U KOMIUIEKTR JOKYMEHTOB PaboOTHHKY MecTHOl aIMUHHCTPALHHY,
OTBCTCTBECHHOMY 32 IIOATOTOBKY IIPOEKTA PELICHHS,

3.1.7. Croco6 duxcarmu PE3yJIbTaTa BLITOIHEH)S aIMHHUCTPATHBHOMN HPOLE Y PBI:
PETHCTPALlA 3aABICHUS U JJOKYMEHTOB B KypHAIE PETHCTPALIUH.

3.2. llpungarue pemenus o IPCIIOCTABICHNN MYHUIMIIATBHOR YCIYTH 1160 06 OTKase p
UPCAOCTABICHUH  MYHUIMNATLHON  yciIyra, HHQOPMHpOBaHue 3asBHTEIS O pe3ynbTare
MPEAOCTABIICHHS MYHUIHNIATBHON YCIyrH

3.2.1. CobbrTas (ropujinyeckue dakTel), gRIASOMMEcs OCHOBaHHEM IUIS Hayala
AIMUHUCTPATUBHOM MpOLIe 1y pEI:

IOTy49eHHE DPabOTHHKOM MECTHOMH A7IMHHHCTPAIIHK, OTBETCTBEHHEIM 33 HOATOTOBKY MpPOEKTa
PCUICHNS, 3asBJICHHS W KOMIUIEKTA JOKYMEHTOB OT pabotnuka MecTHOil AMUBVCTparuy,
OTBETCTBEHHOTO 32 IPHEM KOMILIEKTa JIOKYMEHTOB.

3.2.2. Copeprranue aMHHHCTPATHBHOI IpOLEeypEI

PabotHuk MecTHOM dAMHHUCTDALIMY, OTBETCTBCHHBIN 33 IIOATOTOBKY [IPOEKTA peleHus:
HTPOBEPACT JaHHBIC 3asBUTEIIS U [IPE/ICTABICHHBIE HM CBEIEHHUS
GHATH3UPYET NAHHBIC, IIPE/ICTABIICHHBIC 3agBUTENEM, C LETbIO OPHHATHSA PEIICHUSA 0 BO3MOKHOCTH
UCIIOJTHEHHS 3a1poca;
- B Cllyuac MpUHATHS pPEIIEHHS O MPeNOCTABICHHH MYHUIHIAIBHOR YCIYTH TOTOBHT HPOEKT
PEIICHUS] MECTHOH aIMHHHCTPALME O BBIAAYE APXHUBHOMN COPaBKH, BBIINCKH, KOIHH, a TAKKe
COOTBETCTBYIOIIYIO apXHBHYIO CIPaBKy (110 (hopMe COrIACHO npuiokeHnio Ne 3 K Hactosiiemy
AJIMUHACTDATHBHOMY PETJIAMEHTY), APXHUBHYIO BBIIHCKY, APXUBHYIO KOIIHIO:
- B CIyHae NPHHATUS pelieHus 06 0TKase B NMPEROCTABICHHH MYHUIIUITAJIBHOR YCIYTH TOTOBUT
HPOEKT ITHCbMA 0 HEBO3MOKHOCTH NCHOTHEHHS 3a1IPOCa C yKa3aHHeM [PUYHH B aipec 3asBUTES (110
(opme cormacHo nputoKenuio Ne 4 x HACTOSAINEMY AJMUHHCTPATHBHOMY periamMenry);
HCPeacT MOATOTOBICHHBIE JOKYMEHTHI [ 7TaBe MeCcTHOI AIMHHUCTPAIHH.

['1aBa MecTHO#M agvunuECTpanmy:
- U3YHacT NPEICTABICHHbIC JOKYMEHTH! H [OANHMCEHIBAET X ;
© B Cilydac Hecornacus u3iaraet 3aMeYaHys i BO3BPAIACT YKA3AHHbIC AOKYMEHTHI Ha 10paboTKy.

Iocne nmomnucanus I'maroit MecTHOH AIMHHHCTPAUHH YKA3aHHBIX JOKYMEHTOR paboTHHK

MECTHOH aIMHHHCTPAIMH, OTBETCTBEHHBII 3a [IOATOTOBKY IPOEKTA PEHICHHUS:

- PCTHCTPUPYET UX B )KYPHAJIC PETHCTPAIUH;

- HallpaB/LICT PCIICHHE MECTHON aIMUHUCTpPAIMH O BhIIAUe apPXUBHOM CIIPABKHU, BBITMCKH, KOIIHH ¢
[IPHIIOXCHUEM COOTBETCTBYIOLIEH aPXMBHOM CHPABKH, ApXUBHOM BBIINCKH, APXUBHOM KOMHY 160
IACBEMO O HEBO3MOXKHOCTH HCHOJHEHHS 3allpoca ¢ yKa3aHHeM OpUYHH 3asBHTENO. B cnygae
BOJICU3bAB/ICHUS 3aSBUTEIIS [IOJYIHTh PE3YIBTAT MIPENOCTARIICHHS MYHULUIATBHOR yemyru B MO |
Hanpap/19eT yKasaHHble ToKymeHTs B MO niist mocrexyromeit HNepelaYyn 3assBHTETIO.

3.2.3. I1pooIKUTENEHOCTS AIMHHMCTPATUBHOH TIPOLEAYPHl HE JOMKHA IIPEBBIIIATE
IeCTHAAATH padodux JHeH,

3.2.4. OTBeTCTBEHHBIMH 34 BELIMOTHCHHE AIMHUHUCTPATHBHOH IIPOLIEYPEI SBIISIOTCS:

- PaDOTHUK MECTHOM a/IMHHHCTPAIMH, OTBETCTBEHHEIH 32 TIOATOTOBKY IIPOEKTA PEIIEHHS;
- I'maBa MecTHOM axMuHuCTpaHH.

3.2.5. Kputepuy NpUHSTHS penlenns B pamMKax aIMUHHCTPATHBHOH IPOIIETYPbI;

HATHYHe OCHOBaHHUH JUIA OTKA3a B NPEIOCTABIEHHH MyHHIHIIATEHOMN YCIYTH, YKa3aHHBIX B IyHKTE
2.10.2 HacTosero AIMHHHUCTPATUBHOTO PETTIAMEHTA.

3.2.6. Pe3ynbTaT aIMUHHCTPATHBHON NPONEAYPBI U NOPSIOK NEPEauH Pe3y IbTara;
HanpasiIeHUE 3as1BuTeiO (Jubo B MOI) pemenus mecruoi AIMHHHCTPALUK O BbIa4ye apXHBHO
CIPABKH, BLITHCKU, KOMHH C NPUIOKEHUEM COOTBETCTBYIOIIEH apXHBHOM CIPaBKH, BBIUTUCKH, KOIIUH
7AU00 NHChMA O HEBO3MOKHOCTH HCIIOMHEHHIS 3anpoca ¢ yKasaHHeM IIPHYKH.

3.2.7. Cuocob duxcanuu pe3ysibTata BHUIOTHEHUS a/IMHHUCTPATHBHOM IPOTIE LY PHI:
PErucTpannd B JKypHATE PETHCTPALMH PEIIEHHS MECTHOIM AIMHHHUCTPALMK O BBLIAYE apXHUBHOM
CHPAaBKH, BBINMCKH, KOMHH JHOO IHCBMA O HEBO3MOIKHOCTH HCIOTHEHUS 3ampoca ¢ yKasaHHeM
IPUYUH.



3.3. Hcnpasnenue AOMYIICHHBIX OINEYaTOK M OmMUOOK B JOKYMEHTaX. BBINAHHBIX B
PE3YJIbTaTE IIPEIOCTABICHHS MYHUIUIATLHOHN YCIyTH.

3.3.1. B cimyuae BbisiBIeHHS SABUTCIIEM B JIOKYMEHTAX, BBIIAHHBIX B pesybTrarte
HPEAOCTABICHUS MYHUIHIIAIEHOR YCIYI |, OIIEYATOK H OLHGOK 3aABUTE]Ib LIPEICTABIIACT 3asBICHHE
00 HCHPaBICHUM TAKUX ONEYATOK W OmHOOK. OTBETCTBEHHBI HCMOIHHTENL B CPOK, He
TIPEBBINAOIMI TpeX pabodux nuedt co s HOCTYIIICHAS COOTBETCTBYIOIIETO 3asBICHHS, IPOBOIUT
IPOBEPKY YKa3aHHBIX B 3asgBJICHUM CBeleHHMiL. B CIIy9ae BBIABICHUS JOMYIUEHHBIX ONEYATOK H
OMHUGOK B JOKYMEHTAX, BBIAAHHBIX B PC3YIBTATe MPENOCTABICHUS MYHHLHIIAILHOM ycayruy,
OTBCTCTBECHHbIN UCHIOIHUTENE OCYIECTBIIAET HX 3aMEHY B CPOK, He IPeBBIAOIIKI NATH paboumx
JHEH CO JIHA NOCTYIICH S COOTBETCTBYIOILETO 3asBIICHHS,

IV. ®opmsr konTpoIs 32 HemoTHeHIEM AXMHHHCTPATHBHOTO PeriaMenTa

4.1. Texymuit KOHTPOIB 32 COBITFONCHHEM [IOC/IEIOBATE/IBHOCTH TEHCTBHUIA, OIpe/IeIeHHbIX
AIMAHMCTPATHBHBIMH ~ NIPOLEAYPAMH [0  MPESOCTABICHHIO MYHHIUIATBHOH  vemyry,
OCYIIECTBIIACTCS T71aBOH (3aMECTHTENEM [M1aBbl) MECTHOMH A/ IMHHUCTPAIUH.

4.2. I'naBa (3amecTures TJIaBBI) MECTHOHN a/IMUHUCTPALHH OCYILIECTBIISET KOHTPOJIb 3a:

- HAUIeKAIIUM MCIOTHEHHEM HACTOSAINEro AIMHHHCTPATUBHOTO periaMeHTa paboTHUKaMH
MECTHOH aJIMUHHUCTPALIHH;
- ObecrieyeHHeM COXpaHHOCTH [IPHHATBIX OT 3asBUTEIIA JOKYMEHTOB U COOIIOeHIeM paboTHHKaMu
MECTHOH aIMUHHUCTPAIUH OCOOSHHOCTE! 10 cOopy 1 06paboTKe MePCOHATBHEIX JAHHBIX 3a9BHTEIIS,
4.3.T'maBa (3amectutens TJIaBBI) MECTHOH aAMHHHUCTDAIHH, a TaKKe MYHHMIIUTATbHBIE
CITY’Kallie, HEMOCPEACTBEHHO MPEIOCTABISIONINE MYHHIMIATBHYIO YCIIYTY, HECYT IepPCOHATBHYIO
OTBETCTBEHHOCT 32 COOMIOAEHHE CPOKOB H HOPSIKA IpueMa JTOKYMEHTOB. COOTBETCTBHUE
Pe3yJIbTaTOB PACCMOTPEHHSI [NOKYMEHTOB TpeGOBaHHMSM 3aKOHOMATENbCTBA, MPUHATHIO MEp 10
IPOBEPKE TNPEJCTABICHHBIX JOKYMEHTOB, COGIIONCHHUE CPOKOB H TMOpS/IKA IPeIOCTaBICHHS
MYHHIUNAIBHOW YCIYTH, TMOATOTOBKH OTKA3a B IIPCIOCTABICHUH MYHUILMIAILHOR yCIYTH, 3a
COOJIIO/IEHKE CPOKOB U IOPSAKA BBLIATH AOKyMeHTOB. Ilepconanbhas oTseTcTBeHHOCTD I 1aBhI
(3aMeCTHTeNIS Tr1aBbl) MECTHOI aAMUHACTPAllMK, @ TaKKe CIIy/Kallux, HETIOCPEICTBEHHO
IPCTIOCTABIAIOIIX MYHHIHNAIBHYIO YCIYTY, 3aKPEeIUIEHA B JOIDKHOCTHEIX HHCTPYKIUSIX B
COOTBETCTBHH ¢ TpeOOBAHUSIMHE 3aKOHOIATEIbCTRA.

B wacTroCTH, MyHUUMDIANBHBIE ClTyKAIME HECYT OTBETCTBEHHOCTD 34!

- TpeOOBaHWe y 3asBHTENEH TOKYMEHTOB HITH [UTATBL, HE NPEIyCMOTPEHHBIX HACTOMIIHM
AJIMUHUCTPATUBHEIM PErTTaMEHTOM:

- OTKa3 B TIpHEME JOKyMEHTOB [0 OCHOBAHHAM, He OPETYCMOTPEHHBIM  HACTOSIIIINM
ANIMMHHECTPATHBHBIM PErTAMEHTOM:

- HApYyUICHHE CPOKOB PErMCTPALMH 3alPOCOB 3aSBHTENS O IPEIOCTABICHHY MYHUIAIIATHHOMN
YCIIYTHU;

- HapyIICHHE CPOKA NPEIOCTABICHHS MYHHIUTIAIBHON YCIyTH.

4.4. Pyxosoautens M®I] ocymecTsiser KOHTpOJIb 3a:

- Ha[UIeXKaIliM MCTIOJIHEHUEM HACTOAIIEr0 AMHHUCTPATUBHOIO PerliaMeHTa pabotHukamu MOI;
NIOJIHOTOH NPHHHMAaEMBIX paboTHukaMu M®I] ot 3agsuTens JOKYMEHTOB M KOMILJIEKTHOCTH
AOKYMEHTOB UL IIEPe/[avdi UX B MECTHYIO aIMHUHHCTPAIIHIO;

- CBOEBPEMEHHOCTRIO U MONHOTOH TIepeiaun B MECTHYIO aMHHUCTPALMIO IPHHATHIX OT 3aIBHTEIs
JIOKyMEHTOR; 4

- CBOCBPEMCHHOCTLIO M TIOJTHOTOW [OBSACHHUS JI0 3aSBUTE/ISI IPUHATHIX OT MECTHOM aJIMUHUCTPAIHH
HHQOPMALMK M JIOKYMEHTOB, SBJISFOLINXCS PE3yIbTATOM PpEIIEHHS O TPeIOCTARICHUH
MYHUIUNAIbHON YCIIyTd, IIPUHATOTO MECTHOMN a/IMUHHCTpAIIHE;



- ObecreueHneM COXPaHHOCTH IIPHHATBIX OT 3a4BUTEIIs IOKYMEHTOB H COBIIONEHHEM COTPYIHUKAMH
NoApasiesenus 0coOeHHoCTe! 110 cOopy U 00paboTKe MepcoHaTbHBIX TaHHEBIX 3asIBATEISI.

Ilepconanbhas oTBeTCTBEHHOCTE pykosoautenss M®II u paborauxos M®I| 3aKpeIieHa B
AOJDKHOCTHBIX HHCTPYKIHSX B COOTBETCTBHE C TPEOOBAHHSIMHU 3aKOHO/JaTeIbCTBA.

Pabotauke MOL] HecyT 0TBETCTBEHHOCTS 33

HOJIHOTY NpreMa KOMILIEKTa JTOKYMEHTOB Y 3asBHTEIS, B Ciiyqae €ClId HECOOTBETCTBHE
IPEICTaBIICHHbIX JOKYMEHTOB, YKA3AHHBIX B HACTOSIIEM AJIMIHACTPATHBHOM PEriIaMeHTe, IBHIOC
OCHOBaHHEM JUIST 0TKa3a 3asBHTENIO B MPETOCTABICHAN MYHHIMIIAIBHOR YCIIyTH;
CBOCBPEMEHHOCTh MH(OPMHPOBAHUS 3asBUTENS O PE3yIBTaTe NPEROCTABICHHUS MYHHIIHIAILHOMN
YCIIYTH;

TpeboBaHNe I Ipe0CTaBICHHS MYHULIMIATBHOH YCIIYTH IOKYMEHTOB | (WUIH) ILIaTHI, He
IPEIYCMOTPEHHBIX ~ HOPMAaTUBHBLIMH  IIPABOBBIMH dKTaMH,  PEryNHPYIOUIHIMH  IOPSNOK
IPEAOCTAB/ICHUS. MyHUIIHIIATEHON YCITyTH.

4.5. B pamkax mpenocraBienus MYHHIUTIATEHON YCIYTH OCYIIECTBISIOTCS MIAHOBLIE U

BHCILTAHOBLIC TPOBEPKH MOJTHOTHI X KAYECTBA IIPE/I0CTABIICHHS MYHULHIIATBHON YCIIYTH.
I'maBa  (3amectuTens rmass 110 HMPHHA/IGKHOCTH  BOTPOCA) MECTHOH — aIMWHHCTpammu
CKCKBAPTAJILHO OCYIIECTBIISICT BHIOOPOUHbIE MPOBEPKH Je1 3asBHTENeH Ha IPeAMET NPABHILHOCTH
HPHHATHSA MYHHIMIAIBHBIME CIIy)KAITIME PELICHHH, a TAKkKe BHEIUTAHOBLIC IPOBEPKH B CiIyyae
MOCTYNTICHNSA 5KaTl00 (IIPETEH3Mi) rpakIaH B paMKax AOCY/1Ie0HOTO 06 KaTOBaHM S,

Pykosomurens M®I] ocymecTeiser mianosse BHCIITAHOBBIC IIPOBEPKH AEATCIBHOCTH
pabornnkos M®L B COOTBETCTRHH C TIOTOKEHHEM O IIPOBC/ICHAH IIPOBEPOK.

V. docynebunrii (BHeCY1e6HBIIT) IOPSIOK 005KAT0BAHKS pemieHHH U neficTBHI (6ezxeiicTBus)
MECTHOH A IMUHHCTPANMH, 2 TAKKE A0KHOCTHEIX JUL, MyHHIHTIATBHBIX CIYKAIHX
MECTHOH aIMUHHCTPANHH

5.1. 3asBuTenn MMerOT mpaBo Ha AocynebHoe (BHecyneGHOE) 06KATOBAHME peleHui u
AeHcTBuM  (GesueiicTrus), NPUHATBIX  (OCYILECTBISEMBIX)  MECTHOM AIMHHHUCTpaIyei,
AO/DKHOCTHBIMH  JIMLIAMH, MYHMIMNATBHEIMH CIYXKAl[UMH MECTHOM aIMUHUCTPAHH B XOJe
[IPEAOCTaBICHIS MYHHIUTIANBHON yenyrn. JlocyneGnbiii (BHECY1€OHBII ) TOPSII0K 00XKATOBAHUS He
UCKIOHMACT  BO3MOXKHOCTB OOJKAIOBAHHMS pPEIICHHM M JeifcTRuil (Ge3nmeiicTBus), IIPUHSITBIX
(OCYLIECTBIAEMBIX) B XOJ€ MPEOCTABIECHUS MYHUUHTIATBHOR YCIyTH, B CyaeOHOM HOPSITIKE.
HocyneGublit (BHeCY 1eOHBIIT) MOPsZIOK 00XKATIOBAHUS HE ABIACTCS [7Is 3asBUTENS 00s13aTeEHBIM.

5.2. 3asBATETH MOKET OBGPATHTLCS ¢ Kan060H B ToM YHCIIE B CIEAYIOIMX CIIyYaqx:

HApYIICHHE CPOKa PETUCTPAlHU 3arpoca 3asBUTENS O IPEAOCTARICHUN MYHHIUIATHHOM
YCILYTH;

HApYIICHUE CPOKa [PETOCTABICHAS MYHUIHIIATBHOMN YCIyTH:

TpeOOBaHuE y 3asBHTEIS JOKYMEHTOB, He IPEyCMOTPEHHBIX HOPMATHBHBIMH IIPABOBBIMU
axtamu Poccuiickolt Denepanun, HOpMaTHBHBIMY [IPaBOBEIMH aKTaMH CyOBeKkTOB Poccuiickoii
Dejiepanun, MyHUIUIIATEHBIME [IPABOBLIMH aKTaMU AT IPEAOCTABICHAS MYHHLHIIAIBHOMN YCIIyTH;

OTKas B MPHEME JOKYMEHTOB, NPETOCTABICHAE KOTOPBIX IPENYyCMOTPEHO HOPMATHBHBLIMH
IpaBoBBIMY aKkTaMi Poccuiickoli @enepaiun, HOpMATUBHBIME [IPaBOBBIMH aKTaMU CYOLEKTORB
Poccuiickolt  ®exepauuu, MyHAIMTATBHBEIMHA [IPABOBBIMH ~ aKTaMH JJisl  IPEeJOCTABICHHUS
MYHHIUTIATBHOM YCIIyTH, Y 3aSBHTES;

OTKas B IpPCIOCTABICHUH MYHWLMNANBHON YCIYTH, €CIM OCHOBAHHS OTKA3A HE
IPEAYCMOTPEHBI (peiepaibHBIMU  3aKOHAMH U [IPUHATBIMA B COOTBETCTBHH C HHMH HHBIMYU
HOPMATHBHDIMY IpaBOBBIMU akTamu Poccutickolt Denepaliun, HOpMATHBHBIME NPaBOBBIMH aKTaMU
cyGsexToB Poccuniickoii ®eneparnum, MYHHIUNATBHBIME ITPABOBEIMU aKTAMU;

3aTpeOOBaHue C 3asBHTENA NPH IPEIOCTABJICHUM MYHHLMIAIBHON YCAYTH IUIATEL, He
IPeAyCMOTPEHHON HOPMaTHBHBIMH TPABOBBIMU aKTaMH POCCHICKOMN Denepannu, HOPMATHBHBIME
IPaBOBBIMA aKTaMu CyOBeKTOB Poccuntickoii Deiepatuu, MyHANHIATHHbIMA [IPABOBLIMH AKTAMU;
OTKa3 MECTHOW aJMMHHCTPAINY, JOHKHOCTHOIO JIMLA MECTHOM AIMHMHUCTpAlUK B MCHPABICHUH
JONMYINCHHBIX ONEYaToOK U OMHMOOK B BBIAAHHBIX B PE3yIIbTare IPEIOCTABIIEHNS MYHHLUIATIEHON
yCIyr#t IOKYMEHTaX MO0 HapylIeHHe YCTAHOBICHHOTO CPOKA TAKHX UCIIPaBIICHHUIA.



5.3. Ilpuem xano6 B muchMenHOHR dopme ocymecTBisercs MecTHOI aIMHHHCTpanuel 1mo
alpecy M B COOTBETCTBHH ¢ rpaduxom paboThl, yKa3aHHBIM B nyEkte 1.3.1.1 Hactosmero
AIMHHHCTPATHBHOTO peryiamenTa.

Kajoba B nucsMerno bopme MoxeT Gurrh HallpaprjIeHa 1o moyTe.

B caysae nogaum xano6mr IpH JMYHOM MNPHEME 3asBHTENh HPEACTABIILET JOKYMEHT,
YAOCTOBEPSIIOIINH €10 THYHOCTh B COOTBETCTRUH C saKoHonarenscTBoM Poccmiickoit deneparmu,

54.B caysae ecnm  xano6a [IOIaCTC  Yepe3 MpencTaBUTENs 3aMBHTEIIS, TaKxke
TPCACTABIIACTCS IOKYMEHT, HOATBEPIK AAIOIIMH [I0THOMOYHS Ha OCYINECTBICHUE ASHCTBUH OT HMEHH
3asBHTENS. B kauecTBe moxymenra, TIONTBEPIKIAIOUIETO MOIHOMOYHS Ha OCYILECTRIICHHE JeHcTRu
OT HMCHH 3ajBHTEIS, MOXKeET ObITh HpeJCTaBIeHa:
ohOpMIIEHHAS B COOTBETCTBUH ¢ 3aKoHOAaTe bcTBOM Poccniickoit Denepanun AOBEPEHHOCTE (1118
(usngecknx mmmn);

O OpMICHHAS B COOTBETCTBHH ¢ 3aKOHOMATCIBCTBOM Poccmiickoit ®enepanun JOBEPEHHOCTh,
HOAINCARHAsA PyKOBOIMTE/IEM 3asBHTES HITH YIIOIHOMOYCHHEIM STHM PYKOBOJUTEIIEM JIHLIOM (118l
FOPHIRYECKUX JTHIL);

KO PeUICHUS O HA3HAYCHUH ITH 00 W36PaHuu 1160 IIpHKa3a 0 Ha3HaYeHUH QU3UYECKOro I
Ha J0:DKHOCTB, B COOTBETCTBHHU C KOTOPBIM TaKoe (GU3HUECKOe JMLO 0071a/1aeT PaBoOM IeHCTBOBATE
OT UMEHH 3asBUTENS €3 TOBEPEHHOCTH.

5.5. B srextponHOlM (opme B MecTHYIO dAMHHHCTPANUIO Kanoba MoxeT OBITH momana
3asIBUTEJIEM ITOCPEICTBOM:

O(QULHATBHOTO caliTa MECTHO! 4AMHUHHCTPAUHNH B HH(OPMAITHOHHO-TETEKOMMYHUKAIIHOHHOH CETi
«MHTepHETY;

denepanbHOl rocyrapcTBeHHOM MH(OPMALHOHHOM crcTeMbI « ETiHbIi IOPTal roCy AapCTBEHHBIX H
MYHRUIHITATBEHBIX yeayT ($yHknmii)» wmu [opraa.

Ipu nonage xano6 B snexTporHOM BUIE HOKYMEHTEL, YKa3aHHbIE B ITyHKTe 5.4 HacTosImIero
ANIMAHHCTPATHBHOTO periaMenTa, MOTYT GbITb IIPEJICTaBIeHE! B hopMe JIEKTPOHHBIX NOKYMEHTOR,
NOANHUCAHHBIX  SNIEKTPOHHON MOMIUCHIO, BH KOTOPOH IIPEAYCMOTPEH 3aKOHOMATE/IbCTROM
Pocentickoit ®enepamun, mpu stom HOKYMEHT, yJOCTOBEPSIOMMI JMYHOCTD 3afBUTES He
TpedyeTcs.

5.6. Kanoba paccmarpuBaetcs MecTHOl aIMHHHCTpALIHEH.

Kaoba moxer ObITE ogaHa 3agBHTEIIEM HCpe3 CTPYKTYpPHBIE Mozpasaenernus MO, [Tpu
NOCTYILIEHUH JKano0s1 M®I] obecrieunsaet ee IepE/lady B MCCTHYIO aIMUHUCTPALHIO B TIOPSIKE U
CPOKH, KOTOPBIC YCTaHOBIIEHBI COITAIIEHHEM O B3AHMONCHCTBHH Mexny MOI] u mectHoit
AIMHHHCTDALKEH, HO HE IIO3/THEE CIEYIOMEro pabouero qHS co AHS OCTYTIICHUS JKAT00LL.

3.7. JKanoba no/pkHa ComepIKaT:

- HAHMCHOBAHME MECTHOM aMHHVUCTPAIHH, HOKHOCTHOTO JHIA MECTHOM AIMUHHCTpaUHH 1160
MYHHLUHUTIATIBHOIO CIY/KaIEro MECTHON @IMHUHHCTPAallMU, PEINeHWS U neficTBHS (6e3neticTue)
KOTOPBIX 00KaNyIoTCs;

- baMmIIHIO, UM, OTYECTBO (MOCTIeIHEE - DY HATAYHH), CBEACHUS O MECTE JKHUTEIBCTBA 3aSBHTE/S -
¢usndgeckoro mma EGo HanMCHOBAHHE, CBEACHUS O MeCTe HAXOXKICHHS 3asBHTENS —
FOPHAMYECKOr0 1HMIla, a Takxke HOMep (HoMepa) KOHTAKTHOTO Tenedona, aapec (ampeca)
OMEKTPOHHOM [OYThI (IPU HAIWYHH) H IIOYTOBAIH aApec, [0 KOTOPBIM JOJIKEH OBITH HANPABIIeH OTRET
3a5BUTEITIO;

- CBEICHUS 00 OOXKATYEMBIX DEIICHHSX H ACHCTBHSIX (OesmeiicTBum) MecTHOlM aIMHHUCTPAIIHH,
AO/DKHOCTHOTO JIMLA MECTHOH aIMUHHCTPAIUH JTHOO0 MYHHIMIATEHOIO CIIy’Kallero;

- AAOBOZIBL, HA OCHOBAHHHU KOTOPBIX 3asBUTEIb HE COTJIACEH C PELICHHEM H IeHCTRHEM (GesmeiicTrrEM)
MECTHOH aIMHHHCTPALNH, JOKHOCTHOTO JIMIA MECTHOM aJIMUHHCTPALHH, THOO MYHHIUIATILHOTO
CIyKaIIEro MECTHOH aIMHHHCTPANuH. 3asBHTENEM MOTYT GbITh MPE/ICTABICHBI JOKYMEHTSI (IIpH
Ha/TH9HH ), TOATBEPIKAIONINE JOBOIB! 3aSBUTENS, MO0 UX KOIHH,

5.8. B ciyuae yeranosnenus B xoze Wi 110 pesybTaram pacCMOTPEHHUS KaI00bl IPH3HAKOR
COCTaBa  aIMMHUCTPATUBHOIO [PABOHAPYIICHHMS WIM TPECTYIUICHHS, JODKHOCTHOS JHIIO,
HAICCHHOC [I0.THOMOYHSAMH 110 PACCMOTPEHHIO JKaN06, HE3aMe UTHTENBHO HAIIPARIIIET HMEoIuecs
MaTepHaJIBl B OPTaHbl IPOKYPATYPEL.



5.9. Kanoba, HOCTYyNMBIIAs B MECTHYIO dAMUHHCTPALMIO, IOJJICKUT PETHCTPALAN He
O37IHeE Cleayomero paboyero gHS co qus ee Hoctynaenud. JKanoba momiexur paccMoTpeHuo
AOIZKHOCTHBIM JIMIIOM MECTHOIA AIMHHUCTPALAHY, HACICHHBIM OIHOMOYUSIMH 110 PaccMOTpeHuUFO
Kano0, B TeUeHHe MATHAAIATH pabounx fHel co mug ee perucrpanuy,

B ciyuae oGxanoBanus orkasa MECTHOH aIMHHHCTPaUH, A0GKHOCTHONO JMIa MECTHOH
aAMHHUCTpAIHK B IPHEME JOKYMEHTOB Y 3asBHTEIS JHGO B HCHPaBICHUH IOIYIEHHBIX OIEYaToOK
¥ OIMOOK UIH B COydae 00kaToBaHS HapyIICHUS YCTAHOBJIEHHOTO CPOKA TAKHX UCIIpaBICHHIH
Ka/00a paccMaTpUBAETCS B TEYEHHE [ISTH padounx nueii co aHs ee PErMCTpaIuy.

5.10. Io pesyasraram pacCMOTpeHns xalo0bl MecTHAS AIMUAHHCTPalUs IPHHUMAET OTHO U3
CIICAYIOIUX PEIICHUH:

- 00 YIOBNETBOPEHUH KanoGEL, B TOM 9HCIe B dopme oT™enr! mprHESTOrO PEIICHHS, UCIIPABICHMUS
AOIYIMICHHBIX MECTHOW aIMUHHCTPAIMH OHEYaToK U OIHOOK B BBIJAHHBIX B pesynbTare
[IPCAOCTABICHNS MYHHIHIIANLHON YCIYTH JOKYMEHTAX, BO3BpATa 3asBUTCIIO NEHEKHBIX CPE/CTE,
B3UMAHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMaTHUBHBIMH IPABOBEIMH aKTaMH PoCCHICKO]
Defepalluy, HOPMATHBHBIMU IPAaBOBBIMH ~ aKTaMM  cyObekTOoB  Poccuiickoii @enepalmn,
MYHHLIHTATPHBIMH [IPABOBBIMH aKTAMH, a TAKKE B HHBIX (bopmax, He mo3xHee ngTH pabounx ameii
CO IHS IIPHHATHS pPEIICHHS, €CAH HHOE He YCTAHOBJICHO 3aKOHOJATeNbCTBOM Poccriickoit
Qeaeparuu;

- 00 OTKa3e B y/I0BIETBOPEHUH KATOBEL.

5.11. Oteer no pesyssratam PACCMOTPEHHUS KOOI HAIPABIISIETCS 3aABUTETIO He N03/1Hee
AHL, CIEAYIOWETO 3 JIHEM IIPUHATHS PELICHHS, B THCBMEHHOM dopme.

B oTBeTe 1m0 pesyasTatam kano6mr YKa3bIBAIOTCS:

- HAMMCHOBaHME MECTHOH aIMHUHUCTpALHH, PacCMOTpeBILIeH XKanody, NOIKHOCTS, (hamuus, UM,
OTHECTBO (HPH HATHYKH) YIIOTHOMOYEHHOTO JIHITA MECTHO! aIMHHUCTPALIH, TIPUSBIIETO PELICHHE
o xaobe;

- HOMED, ZlaTa, MECTO NPHHSTHS DELICHHS, BKIIOYAs CBENCHHS O AO/KHOCTHOM JIMIIE MECTHOM
AIMUHHUCTPAIINH, PeleHue WK JeHCTBYe (GesneticTBue) KoToporo obxkaIyeres:;

- (hamuHs, ¥MH, OTUECTBO (1P HATHYHH) HIM HAMMEHOBAHHe 3as4BUTEIS;

- OCHOBaHWS /1 IPHHSTHS PEIISHHS 110 Ka100e:;

- B ClIydae, eciu xKano0a npusHaHa 060CHOBAHHOMN, — CPOKH YCTPaHEHHsI BBIABICHHBIX HADPYIICHMIL,
B TOM 1HCJIE CPOK NPEJIOCTABIIEHUS Pe3Y/IbTaTa MYHHIHIATBHON yCIyTH;

- CBEICHHS O OPAAKe 00XKAIOBAHHUS IPHHSITOrO 10 XKaI06e pelueHus.

OTBer 1o pesyabratam PacCMOTPEHHUS JKATOOBI IOJNMHCHIBACTCS YIIONHOMOUCHHBIM Ha
PacCMOTPEHHUE XKATOOBI TOKHOCTHEIM JTHIIOM MECTHOMN aAMMHUCTPAIHY.

Ilo xemauuro sasButens orser 1o PE3yJIpTaTaM PpacCMOTPEHHS KATOOBI MOMKET GOBITH
TPEACTABIICH HE [O3/HEE JHS, CIACNYIOMEro 3a AHEM HPUHATHS pemeHns, B Gopme SIEKTPOHHOTO
AOKYMEHTA. IOANMCAHHOIO 3JIEKTPOHHOM MOMMMCHIO YIOTHOMOUYEHHOrO JMUa, BHX KOTOPO
YCTaHOBJICH 3aKOHONATENLCTBOM Poccuiickoii Geneparun.

5.12. MeCTHas aIMUHMCTDAIMS OTKA3BIBACT B YAOBJICTBOPCHHH KATOOBI B CIEQYIOIIHX
clIydasix:

- H&/IMMHAC BCTYIHUBLIETO B 3aKOHHYIO CHITY PELIeHHs Cy/Ia, apOUTPAKHOIO Cy/1a O JKaIobe 0 TOM ke
IPEMETE H 110 TEM XK€ OCHOBAHUSAM;

- [i0/1a4a KaI00b! TMIIOM, HOJTHOMOYHS KOTOPOTo He NOATBEPKACHBI B MOPSIIKE, YCTAHOBICHHOM
3aKOHOIATEILCTBOM Poccuiickoit Oeneparmm;

- HAJIMMHUC PELICHYS 110 XKaj100e, NIPHHATOTO paHee B OTHOMIEHHH TOTO e 3asBUTENS 1 10 TOMY JKe
OPEeaMETY KaTOObL.

5.13. MecTHas aqMUHICTpAIHS BIPaBe OCTABATE Kasio0y Ge3 0TBETa B CIIC/IYIOMIMX CITyUasX:

- HAJIMYHE B KAI00€ HENEH3YPHBIX MO0 OCKOPOHTENBHBIX BBIDGKEHUH, YIpO3 KH3HH,
3A0POBLIO M HMYIIECTBY ODKHOCTHOTO JTHIIA, A TAKKE WICHOB €0 CeMbH, BIIPABE OCTABHTE Kano0y
0e3 OTBeTa 10 CYIIECTBY MOCTABICHHBIX B HEM BOIIPOCOB ¥ COOOIIUTE rPaskiaHUHY, HAPABUBITEMY
Kaj100y, 0 HEAOMYCTHMOCTH 3710y OTPE0ICHHS IPABOM;

- HE yKa3aHbl (QaMuiIMs rpakIaHHHA, HAIPABHBIIErO Xajiody, WIHM TOYTOBBIH anmpec, Io
KOTOPOMY JOJDKEH OBITh HAIpPaBIeH OTBET, OTBET HA Kano0y He xaercs. Ecmy B YKa3aHHOU Kanode
COACPKATCA CBEACHHS O IOArOTAB/IMBAEMOM, COBEPIIAEMOM HIIM COBEPLICHHOM IPOTHBOIPABHOM



ACAHUH, A TAKXKE O JMIE, ero HOATOTABIMBANIIEM, COBEPINAOIIEM HITH COBEPIIMBILEM, KaT00a
O/UTEXKAT HANIPABIICHUIO B TOCY/IapPCTBEHHEI OPTaH B COOTBETCTBHH C €TO KOMIIETEHIHE:

- CCJIH TEKCT XKAJIO0BI He TONAETCA NPOYTEHHIO, OTBET Ha KanoOy He JaeTcs, M OHa He
TMOMUICHKHUT HAIPABJICHHIO HA PACCMOTPEHRHUE B OPIaH MECTHOLO CaMOYTIPaBIICHUS I I0JKHOCTHOMY
‘IHILY B COOTBETCTBHH C HX KOMIIETEHIUEH, O YeM B TeYeHMHe ceMu JHEH CO JTHS PEruCTPaIHH KAI065!
coodwIacTCs rpaIaHuHy, HAlpAaBUBIIEMY 5Kanody, eciM ero (GaMuinsg H IOYTOBKIA ajpec
HOTat0TCS MPOUTEHHUIO,



Ipunokenne Nol
K AIMHHHCTPATHBHOMY periamenTy
110 MPEAOCTARNCHHIO MY HHLIMNATbHOH YCIYTH 10 BbiJaye apXMBHBIX CHPABOK,
BBIITHCOK. KOIHI apXUBHBIX J10KYMEHTOR OpraHoB MECTHOTO camoynipasienus MO MO HBopuossiit okpyr

BJIOK-CXEMA
IIPCAOCTABIICHAS MYy HUIUTIIATLHON YCTYTH 110 Bhinaye APXHBHBIX CIPABOK, BBINUCOK, KOIHIT
AOKYMEHTOB OPraHOB MECTHOTO CaAMOYIIPABICHHS MYHULIUIIATEHOTO 00pa3oBanus

e 3aasutens L

Hanpasnenve sassnednal komnnewra LOKYMEHTOR

MecTHan
SAMUHUCTRAUMA

L Mipviem u peructpauua saranenmit |

A RORYMEHTOR IPAaMAEH (B TEUEHUE  ffrmmmmmaims

Popmuposanve | Mphem ,qoxymeuma:  MUHdopmuposanue |
1 pabouero aHa)

nepegaya _—

| ot 3anBuTENA U MX SARBHTE/LY
KomMMnexTa pef”mpaq”ﬂ | peavﬂ bTatax
SRR B Nhaey | PR |
33ABUTENA B y MyHULMNENbHON |
MectHyio | yenyrs (B Teyedue 2 |
AAMUHMCTPALMIO (B paboumx aHeit) |
2. NpueaTue pewerna o HcKTpokoMBaE B v I i
NPeAOCTABNCHUM MYHULMNANbHOMH 1 pabounii genn, |
YCNYTV N0 BbI434E 3pXMBHbIX Ha Bymantibix
CMP3BOK, BLINMCOK, KOMMIT 3PXMBHBIX HacuTa/IAY 3
= ACKYMEHTOR; MHHOPMUPOREHME : Pfﬁm“" ann)

3IABUTENA O pesyALTaTe

NPeAOCTaBAEHNA MYHULMNANBHON
YCAYIH; Nepenaya pesynsTaTa 8

M®DL (8 Teverie 16 paBoumnx AHeid)

Nepenaya gokymeHTos

O NPeaocTasieHn MyHUUMNanbHOM
Yenyru Anbo OTKas 8 NpenocTaBieHus
MYHUUMTEABHOM! yenyr B MOLL ana my

NocAeAyoiiel nepegaqn 3aAsMTaAI0

(B 2nexTpOHHOM BuaE — 5 TeueHue 1
pabodero AHA, Ha ByMasKHbIX HocuTenAx

— 8 TeyeHue 3 paboynx greit)




IIpoury BBIIATE

[punoskenue No2

K AmuwHHchaTuBH(my periamMenTy

110 NPEXOCTABNCHHIO MyHULIHIIATLHON YC/IVTH [0 BbLIAYe APXMBHBIX CIPABOK, BBIMUCOK,

KOMHH APXHBHBIX TOKYMEHTOR OPraHOB MECTHOrO camoynpasienns MO MO [Isopuossiii OKpyr

I'naBe mectHOM AIMUHHCTPALAN
MO MO Jiropuogsrit oxpyr

oT
HPOXKUBAOLIETO( el )

Tenedon

3ASIBJIEHUE

Koangectso sxsemmsipos

Konus neodxomnuma s

Tloanuce

Jata

(vkasamo adpecamay)



Ipunoxenne No3

K AIMHHHCTPATHBHOMY periaMenry

110 NPEIOCTABICHHIO MY HHLIMITATLHOM YC/IYTH 110 Bbigaye APXHBHLIX CIIPABOK, BRUTHCOK.

KOMHHH apXHBHBIX J0KYMEHTOB OPraHOB MECTHOrD tamoynpasieaus MO MO [popiiossiii OKpyT

D@opma apxuBHOH CIIpPaBKH

(Ha3Banue apxmBa)

(ouTOBBI HHAEKC, azpec, anpecar, tenedon, daxc)

APXUBHASI CITPABKA3
N_
(nara)
HaN oT
Pyxkosourens opranmsaimn Hoamucs Pacumudposka noxmucu
OcHoBanue:
Ucnonuurens IToxmuce Pacumudposka moanucn

Ieuarts
Dopmar A4 (210 x 297 mm)

3 ApxuBHas CHpaBka M apXHBHAS BBIIHCKA COCTARMAITCH ¢ 0003HAUCHHEM HA3RAHMS HH(OPMALHOHHOTO
AOKYMEHTA «ApPXHBHAs CTPaBKa», «APXUBHAS BBIMHCKZ». TeKcT B apXMBHOH CIpaBKe AeTCA B XPOHOIOTHYECKOI
HOCJEA0BATENBHOCTH COOBITHI C YKA3aHHEM BUIOR apXHBHbIX AOKYMEHTOB 1 ux 1at. B apxuBHoii cnpaske nonyckaercs
LUUTHPOBAHUE apXMBHBIX 10KYMEHTOB.

HecoBnaneune otaensubix nangsix APXHBHBIX TIOKYMEHTOB CO CBEICHUAMM, H3I0KCHHBIMY B 3alpoce, He ABIMETCs
NPENATCTBHEM 1715l BKIOUEHUS UX B aDXHBHYHO CIIpaBKy IIpH yC/IOBUH, €CJTH COBNIATEHNE BCEX OCTAILHBIX CBEICHUH He
BbI3bIBACT COMHEHUN B TOXKIECTBEHHOCTH JMLA HJIM }akToB, 0 KOTOPBIX roBOpHTCH B ApXHBHBIX JOKyMmeHTax., B
ApXMBHOII CpaBKe 3TH JaHHBIE BOCHPOH3BOASTCS TaK, Kak OHHM H3JIOKCHBI B apXUBHBIX JOKYMEHTAX, a pacxoxneHus,
HECOBNAZIGHNA W HETOYHbIE HA3BAHMA, OTCYTCTBHE HMEHH, OTYECTBA, HHHLHMANOB HMIM HANMUHE ONHOMO M3 HMX
OrOBAapHBAKOTCA B TEKCTeE CNPaBKH B ckoOKax («Tak B JOKyMeHTe», « Tak B TekcTe OpHI'HHaMa»).

Ceenenus o paGore, yuefe B HECKOMBKIX OpraHusauuax, y4eOHbIX 3aBeIeHUIX BKIIOYAIOTCS B OJHY apXHBHYHO
CTpaexy.

B mpumeuannsx no tekcry apxupmoir CTPAaBKH OroBapUBAIOTCA HEPA3BOPUYHBO HAaMUCAHHbIE, HCTIPaBJIeHHbIE
aBTOPOM. HE MOIIAIOIHECS TPOYTEHHUIO BCJIEICTRHE TMOBPEKICHHA TEKCTA OpPUIHHATa MecTa («Tak B TekcTe OpHUrHHANaY,
«B TekcTe HepasGopuHBOY).

B tekcre apxusHoii cnpaeku ne AOMYCKAIOTCA U3MEHCHNUA, UCNIPABIEHNS, KOMMEHTAPHH, COBCTBEHHbIE BLIBOIbI
HCTIOTHUTEIA 110 COAEP/KAHUIO apXHBHLIX TOKYMEHTOB, HA OCHOBAHUM ROTOPBIX COCTABICHA apX1BHAA CTIpaBka. B xonue
apXHBHOH CIPAaBKM NPHBOASTCS APXHBHbIE WH(PE U HOMEpa JMCTOB eIHHMIL XpaHEHUA aPXUBHBIX JOKYMEHTOB,
HICHATHbIC H3AHNA, HCTIONB30BABIUMECS 1718 COCTARNEHHS ApXUBHOI Crpaeku. B Texcte apXuBHoii cnipasku nomyckaeres
fIPOCTABICHHE ADXMBHBIX LH(POB U HOMEPOR JIHCTOB € HHHI] XPAHCHUS apXHBHBIX 0KYMEHTOB CPasy MOC/Ie W3NI0KEHHS
Kaxaoro (akra win cobbitus. B apxusHoit cipaske, 00beM KOTOPOH MpeBBIILAET OIHH JUCT, JIMCThI JOMKHbI OBITH
MPOLIMTLL, MPOHYMEPOBaHbI H CKPEM/IEHbI NedaThio MecTHOM anvu HHCTpaLueH,

ApXHBHAs CNpPaBKa, NpPeIHA3HAYEHHAS U  HCIIONB3OBAHILS Ha Tepputopuu Poccuiickoli ®enepauum,
NIOANKCEIBACTCA 11aBOH MecTHolt AnmMunucTpanmy, u 3aBepACTCA nevaTeio MecTHOH AnMuHHCTpaLmy. ApxusHas
ClipaBka, NpejHAsHAYeHHas U4 HANPABNCHUA 3a pyOEk, MOAMHCHIBACTCS [NABON Mecrholt  Anmunncrpannn u
3agepaeTcs repOoBOIt nevyarsio MecTHOI AMUHHCTpALHN.

[Tpu HeobxonumocTH K apXUBHOH cripaBKe TPUIAraioTCA KOMHH APXMBHBIX JOKYMEHTOB WM BBIIMCKH M3 HUX,
NOATBCPKIAIOLME CBEICHHA, H3N0KEHHbBIE B aDXHBHOIT CripaBke.



[piioxenue Nog

K AZMHHHCTPATHBHOMY periaMeHTy

110 NPCAOCTABICHIIO MYHHLMIAIBHOM YCIYIH [0 Bhi1aYe ApPXHMBHEIX CHPABOK, BBIMHCOK,

KOMAT APXMBHBIX J0KYMEHTOR OPIaHOR MCCTHOIO camoynpasicuns MO MO Iropuossiii OKpyT

(®.1.0. 3asiBuTens B natensHOM najexe)

(anpec 3asBuTes)

=

Yeamaembrii (asn)

Mecthas  apvumncTparms BHYTPHI'OPOZICKOTO MYHHUMIATEHOTO 00pa3oBanus CaHkT-
[TeTepbypra myuununatsHsi OKpyr J{BOPIOBEI OKpyT, paccmotpes Baitie 3asBiieHne (BX. Ne
OT _._ . ).HacTosmmMm coobmaer Bam 06 orTkaze
B LIPE/IOCTABICHAN MyHHLUNIAIBHOM YCIYTH [0 HpHYuHe

(IIpHYMHBI 0TKA3a B NIPEIOCTABIEHHH MYHHLIHTATBHON YCIIyTrH)

'mapa MecTHO# agvunECTpanyH / /
(DoAnHcE) (M.O., pamunus )

M.IL

Hcnonuurens:

(®JLO.)



